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(Kimberly-Clark Registration Instructions - Action Required)”

2. MIEARRATNATTHESWBERAN, B adidiEme e i “mA Coupa (Join
Coupa)” #4H, BRI LT MR AR K 45 A0 2 [ 5

I Kimberly-Clark Registration Instructions - Action Required nbox x a

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.com>
10 ketrainer2+120

@mberty-ciark Kimberly-Clark Registration Instructions - Action Required

£Ecoupa
Hello K-C Training #1
Kimberly-Clark handles all business spend electronically in order to reduce the risk of lost documents and to ensure faster processing
time. Within the next 48 hours, please click the button below to register your account. If you are not the right person at your company,

send this request 1o the appropriate person by using the forward link

Note: not registering in a timely manner may impact your ability to do business with us. Contact us immediately at
Vendor. Setup@kcc.com if you are unable to register for any reason.

Andrew Olson
Kimberly-Clark

*IHIERL, EYCFIHTSE R T BES B B A 7R A S

IFHRBEY LT —

FESAHA T MBI © 2023 F4I4 4= HBUH 3,



el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP) € Kimberly-Clark

3. T EE XA A

Email Verification

We sent a one time verification code to
kcemeatrainerenglish+123@gmail.com

Didn't receive the Verification Code? Request a New Code

4, BRI R B AT 6 A EIRUERY A T IRAE, TEPRZ I UERD B ) IR R Coupa LR
7 TP R IR AR R for B

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.co 251PM (2minutesago) vy @ €
to kcemeatrainerenglish+123 -

NV

zscoupa

Your Coupa Verification Code

Below is the secure verification code you requested. Enter the 6-digit code in Coupa to verify

it's you.

360509

zscoupa

5. HEL T FBAAMAARAG B (BIEFBRUAEES * 7D . HHESEN “AF4%
K (Business Name)” , “HFHEA-HLbE (Email)” ,  “4 (First Name)”

(CEBERKRN)
“# (Last Name)” (FEZEERN) LI “FERG (Password)” (77 N7 RS H 74
&, B8 ANFER)

6. ik “REEZFRFBIR S5 FH %3 (1 accept the Privacy Policy and the Terms of Use)”
SUEAE, XM R ik P IR
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7. WHERBE AT “BIEMK (Create an Account)” %4 .
a. M “BF (LOGIN)” #H: (W& Coupa R ITH (CSP) k) .

First Nome * Last Name
X

* Password * Confirm Password

........ I 7

I 1 accept the Privacy Policy and the Terms of Use o

E: #11% Coupa HERFE ]/ (CSP) K P & kT 1) F 1 WS A MG 2 09 . a6 P F) vl

gb TS 1 5 AT RN S AE RS I R HE A — B, B VE S SERBUEEE R . N
TR, R B S bR RS S AR, Bl 2% B R AR ik ) — S Coupa fiE R
1/ (CSP) K/,

TFAREELY T — I
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vE: T ERFFEL), T{#/ Google Chrome #1 Microsoft Edge i T #% H2 At it 4 24 8075
ik, (B SRR AR RS S E R 1S B HEF IR I

8. LI T PR S A T MMRAS S (MHTBRUAGES *$ri1) « “4 (First
Name)” . “#k (Last Name)” . “HiiE5H (Phone Number)” . “ER/MHX
(Country/Region)” “Hlk (Address)” < “3%75 (City)” « “JH (State)” « “HR
BUgRtY (Postcode)” .

9. midy “T—% (Next)” i%4l.

Your Contact Information

* First Name * Last Name

supplierName Trainer

* Phone Number

* Country/Region °
United States
* Address

123 Main Street

* City State * Postcode

Houston Texas 77082

Next °

Skip for Now

IFAREEL T — I

FESAHA T MBI © 2023 F4I4 4= HBUH %671, Jt 58T
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10. BELL T FEP AR AT KNG R (BHFBRULSERES )« “ATEN
(Business Website)” « “Bi5 (Tax ID)” . Wbl LR ERH FRA, 52
ik “TBHEBEM (1 do not have a website)” 5 “RFAEHEBLS (1 do not have a
Tax ID)” HIiEAE.

11, EMA R AT RAREE (BEFBDLOAES * bR« “BEKHS (DUNS
Number)” , i5tA =T A K (DUNS) 45 -

12, fid “F—2 (Next)” &40,

Tell Us About Your Business

* Business Website

DUNS Number

13, 3H7E UL R F B M St A T MRS B (T B EES * #71) « “RI4EG
(Year Established)” . “H¥EMM (Preferred Currency)” . “ATFHE
(Company Size)” . “/ATIfE/ (Business Description)” . “HR% Xk (Area of
Service)” . “JEHRZ X3 (Exclusion Areas)” .

14, fidi “F—2F (Next)” %40,

FESAHA T MBI © 2023 F4I4 4= HBUH H 7 , Jk 58 T
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Customise Your Profile

15, EFE A FMPTEE R
16. EH AT Z utb .
17. i “F—25 (Next)” 4l

ht Your Diversity Credentials

ss advantage.

Highli

o
4

(NS | ©

skip for Now

18. i “_kff (Upload)” #241 LA L A% 2 SeALiE 4.

19. s “E BT (Skip for Now)” UIBEITAD IR, 78580 B LR AR £ ik
5.

20. gy “TF— (Next)” %4,
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Upload Diversity Certificates

(Certiticates may be added later)

Economically Disadvantaged Female-
Owned Small Business (United States) Upload

21, T A FRIFTEAT L.
22, A AR AR % 2K
23. i “F—P (Next)” %4,

Identify Your Product Categories

g4

Buyers search Coupa to find new suppliers like you

Industry E

select Industry

Product and Service Categories
| Select Categories v| e

Skip for Now

24. S “%BR4k%E (Continue with Free)” /4.

9T, Jt58 T
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Get Verified to Grow Your Business

e ar ot the top of search resuits

% Coupa Verified Free

Searchable company profile [] (]
Cotalogue manogement

Orders manogsment

nvoices manogement

e 6 0o o

Payment readiness via bank occount verification

Prominent Ver on your company g

protile

o 0 0 0 0 0 O

Top of search on buyers search re

Semseseasataties | m

46 USD per manth free forever

HEMARINE, R BE] Coupa BERTE T (CSP) .

gvzcoupa supplier portal JOHN < NOTIFICATIONS @D HELP

Home  Profile  Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing

Add-ons  Setup

Action needed: Complete your profile to get paid faster and get discoverad Learn More Announcements viewai o

One-Click Savings viewan

) Y start saving today!
Profile Summary Explore deals for your company, exclusive to
the Coupa Community.

3

egal Entities

Profile Progress Last Updated

- 12% Complete (O about 4 hour

1 If your company has multiple CSP accounts,
merge them to reduce confusion for your
customers. Learn more

Request Merge

R [B] H 3%

FEGFM AT BB © 2023 AT 2R 107, Jk58 T
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WfZE Coupa AR T/ (CSP) H# st A R R B i Lk

NT i Coupa LRI T/ (CSP) Bf FH AL AT IS S AL A AT #AF ) L M2 Mk SE T e 7
IhiE, BZITE Coupa HERIFE 17 (CSP) PO S8 I St B B o T RO I 4k

1. ff Coupa #ERIFITH (CSP) EHE I, Al “¥E (Setup)” &I+,
2. &ifi “BER (Admin)” TR,

YE: SARFIZRINA 2 MBS AE N RITE Coupa SRR 17 h 58 SO AR SEAAR I BEE . X
AT — (1) AR SR ) (12 T bt A o

3. PR “RELARE (Legal Entity Setup)” .
.2coupa supplier portal JOHN - NOTIFICATIONS @  HELP

Home  Profile  Orders  Service/TimeSheets ASN  Invoices Catalogs  Business Performance  Sourcing

Add-~—- | Sewp g
2

Customer Setup ~ Connection Requests

Admin users [ nvie vser |

Users Permissions Customer Access

John Doe ASNs Kimberly-Clark

Merge Reguests
csupplierstest+11@gmail.com imin
ERY « test+11@gmail. Ad
Legal Entity Setup Status: Active Business Performance
= Catalogs
Fiscal Edit Invoices

Order Changes
Order Line Confirmation

4. mil “BSIEEERSEEK (Add Legal Entity)” 441

Admin Legal Entity Setup 4

Representatives

Legal Entity
Merge Request > -
Invoice From Remit-To Accounts Locations TAX IDs Customers.
PO BOX Address 1 customer POBOX Kimberty-Clark

Eb FE: PATCLTPIRE, W S TS TRE, T S5 T IRPE A IR S B B K

FESAHA T MBI © 2023 F4I4 4= HBUH 117, 58T
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H .

el 0 B K2 (% FH Coupa BRG] 1 (CSP)

6. siifi “8k&k (Continue)” #%4l.

Where's your business located?

* Legal Entity Name

* Country/Region

7. EFPIEDFAE “ &R (Kimberly-Clark)” SIEHE. /i 8 7724 “2H8

(All) ” ZLEAE,

8. U STA A MBI KBS AR CRITFR DAL GR S * D

Tell your customers about your organization

Which customers do you want to see this?

BAl

Kimberly-Clark

What address do you invoice from?

* Address Line 1

Address Line 2

*City

State

~Postal Code

Country/Region United States

REQUIRED FOR
INVOICING

Enter the registered address of
your legal entity. This is the
same location where you

receive government

documents. @

FESAHA T MBI © 2023 F4I4 4= HBUH
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9. MR, EATHUN 2GR HL AR S bt .

a. WFTRESANHBHEOR AT, ERUHAE bl FH/EBGER L (Use
this address for Remit-To)” & i%4E.

b. W NIRRT, IO 20 R ik AR R Sl (Use this for
Ship From)” &i%HE.
Enter the registered address of
State
your legal entity. This is the
*Postal Code same location where you
receive QOVEFWT\eIﬂ

Country/Region United States
documents o

Use this address for Remit-To o

Use this for Ship From address o

gb o “UrEkiihk (Remit-To)” RIREA EHAMUTRIMIE 22, AR bt .
o SfAFIHE, SURROCArE L Ty TR
e “RIRHME (Ship-From)” RIEEEIKMIE G ERTER) .

10. [ N RS E “BiE (Tax ID)” #i47o
a. 7t “EZF/MKX (Country/Region)” FHi53 ik B &R B E FMX
b. WIANEH “BiS (Tax ID)” E5.

c. WMEEARS, Ak “REABE (Idon’ thave Tax ID Number)” &
IEHE .

What is your Tax ID? @
Country/Region} | United States Vi

Tax ID) |9%9€/99€/99€4 @

[ 1 don't have Tax ID Number

Add additional Tax ID

11 &M, H7E “FFEARR (Invoice From Code)” FBHRHINIE UHIMHE, DMERE&
Coupa #ERiFE 11/ (CSP) Hr it FF btk CEIVEMHbNE) 5 ERP R GErh B4 Rtk
7RIk
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12, UG, M “{REHAREE (Save & Continue)” #4411,

Miscellaneous

Invoice From Code I %

Preferred Language | English (US) »

12

[———————%
Cancel Save & Continue I

16. (£ R —NBisE b, A5 “AFI7 (Payment Type)” FHiFIR ik “ ST
(Bank Account)” .

17. 385 A & F ERAT IR P PR R
18. FAEAATIENRS & “UFBI3CRY (Supporting Documentation)”  (HA3H) . SCRYETY M
N pdf S

Where do you want to receive payment?

I *Payment Type | Bank Account » i

What are your Bank Account Details? @

Bank Account || United States ~

Country/Region:

Bank Account Currency: || USD ~
Beneficiary Name: || ACTION FLUID POWER

Bank Name:

Account Number: ﬂ

Confirm Account

Number:
ACH Routing Number: o
Wire Routing Number: G
SWIFT/BIC Code: [ ]

Branch Code:

Bank Account Type: || Business ~

Supporting Documents || Choose Files | No file chosen $ o

FESAHA T MBI © 2023 F4I4 4= HBUH 14 7, 58T
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19. I\ “4R4THiEE (Bank Address)” 15 5.
20. A “fRFEFR4k%SE (Save & Continue)” %4

What is your Bank's Branch Address?
Address Line 1: | 555 West Hillsborough Ave
Address Line 2:
City: | Tampa
State: | Florida - FL v

Postal Code: | 33609
Who is your Remit-To Contact? (optional) >

What is your Remit-To Address?

Address Line 1 5678 State St
Address Line 2
City Tampa
State FL
Postal Code 33608

Country/Region United States

20

Cancel I Save & Continu I

RY4 B “EBFHELEMAE? (Where do you want to receive payment?)” Fi#e, J£51
IS TS B 2.

21. i “TF— (Next)” %4,
Where do you want to receive payment?

Remit-To locations let your customers know where to send payment for their invoices. Click Add Remit-To to Add Remit.To
add more locations, otherwise click Next

Remit-To Account Remit-To Address Status

Manage
Bank of Tampa ¢

ampa

Bank Account 5678 State St

26810 4

Deactivate Legal Entity Cancel m

FEEGEFAE BRATH © 2023 FH4iAT 2 AUR 15 T, k58 11
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RO ER “EBEMTLLREE? (Where do you ship good from?)” BifkE, FE51H R prig it
(ERSSINEE

22, I ER AL R S bk S5 1 SR P A — B, 1 s “BIR Sl (Add
Ship From)” %“ff‘ﬂc

23. i “SEK (Done)” %4

Where do you ship goods from?

For many countries/regions including different shipping details on the invoice is required if they are different @228 Add Ship From
where your legal entity is registered.

Title Status

5678 State St Active
Tampa

FL

33608

United States

Manage

gk “5gBk (Done)” 4.

Setup Complete

Congratulations!

This legal enfity can now be used on new invoices

To get paid - Most customers require that you send them this payment info in in addition to
providing it on the invoice. @
» Click on the Profile Tab to see if your customer has a form that collects payment information.
« Otherwise, you'll have to send it to them through another channel.

24

Go to Orders Go to Invoices Return to Admin

3R [ H 3%

FESAHA T MBI © 2023 F4I4 4= HBUH 216 7, St 58 T
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WAIEE Coupa HERIF 1 (CSP) HVER Lk

NT i Coupa LRI T/ (CSP) Bf FH AL AT IS S AL A AT #AF ) L M2 Mk SE T e 7
IhiE, BZITE Coupa HERIFE 17 (CSP) PO S8 I St B B o T RO I 4k

1. 7E Coupa #tRIR§ITF (CSP) XR#E L, s “¥E (Setup)” LW <.
2. il “BER (Admin)” FIETR.
3. ik PSR EE (Legal Entity Setup)” .

.2coupa supplier portal JOHN - NOTIFICATIONS @  HELP

Home  Profile  Orders  Service/TimeSheets ASN  Invoices Catalogs  Business Performance  Sourcing

Add-f“2 S| Sewp g
- —

Customer Setup  Connection Requests
Admin v ==

Users Users Permissions Customer Access
John Doe ASNs Kimberly-Clark
Merge Reguests 3
kesupplierstest+11@gmail.com Admin
Legal Entity Setup Status: Active Business Performance
Catalogs
Edit Invoices

Fiscal
Order Changes

Representatives
Order Line Confirmation

T RO ELEEM B ISR, A3EFE T 7B FEER . ki,
ik BLSRES

4, ETETUMZ LM s “4730 (Actions)” #4Hl, DL BEINA 8 ST ERS .
5. fEFHpIR PR “EEEEk (Manage Legal Entity)” .
a. T LLEL “4TE) (Actions)” JEAH R BRI 1 HFHEAT AT AT SE BT, B
SRR AR AT A5 R A

Add Legal Entity

Customers

Kimberly-Clar  Deactivate Legal Entity

TR B IR VI N VR o N7 TR B B VERS, 1S RA SR« fapl ot
AT B IEESAR” 5. MeAh, HER L EN:
6. ATgmiE “ZRM{EE (Miscellaneous Information)” #4345 .

FESAHA T MBI © 2023 F4I4 4= HBUH 17 W, 58T
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el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP)

a. e R, SRR VRSN SR IR (Legal Entity
Name)” J “EZK/HMX (Country/Region)” . WHFEHXWANTE, &H
B VR S I R AT R E

b. WFHERAEREEIE, ol SRSk (Deactivate Legal
Entity)” %41,

c. Aili “RIFEHEkEE (Save & Continue)” %4,

Miscellaneous Information

Setting up your business details in Coupa will help you meet your customer’s invoicing and payment
ts. For best resuits with current and future customers, complete as much information as
®
&

* Legal Entity Name

* Country/Region

6b
I Deactivate Legal Entity I Cancel
7. HERENEFELR.

a. WiEHM, W1 “HEE P EE R NE (Which Customers do you want
to see this)” SEAHE A AR RIE I

b. fEgmiEEFET, ELETSEE AR KB SER . FHESXH
AN, E BT REE SR R AT A .

P
Which customers do you want j this?

@Al

G Kimberly-Clark.

Enter the registered address of

your legal entity. This is the

Use this adress for Remit To @

Use tis for Ship From address @

What is your Tax ID? @

FESAHA T MBI © 2023 F4I4 4= HBUH 218 7, L 58 T
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el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP)

c. WTEREREESA, W ad “ERSESME (Deactivate Legal
Entity)” %4
d. i “4k4E (Continue)” %4,

7c 7d
Deactivate Legal Entity Cancel Continue I

8. Mnl iR BRI L .
a. fiili “BHE (Manage)” 4l ULgwiEINA HOUSUER I o
b. A “WmicEkHilk (Add Remit-To)” Wi £k,
c. WnFEAEMEETHE, AT “EREERSHME (Deactivate Legal Entity)”
A
d. il “TF—2 (Next)” 4.

Where do you want to receive payment?

Remit-To locations let your customers know where to send payment for their invoices. Click Add Remit-To to Add Remit-To
add more locations, otherwise click Next
Remit-To Account Remit-To Address (\ Status
X
Address 3975 VANTECH DR STE# 7 Active Manage
MEMPHIS

TN
38115
United States [

9. EHLEmE “fIEAR (Payment Type)” 7B &AM HRE dT 7 Rk fT
435, ARG RBAT AR

10. R0k BoREME “doskiiih (Remit-To Address)” . ST RE—S “fHERFR
(Payment Type)” AHICEL “Yisk bk (Remit-To Address)” . REETREZA
WK L, AR EAER) R 2GR A% B8 T8 2 —A “WiskHlk (Remit-To Address)

»
o

8d

a. IEFFEILTB AR B I MBGR R ARG .

FESAHA T MBI © 2023 F4I4 4= HBUH 19 7, L 58T
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Where do you want to receive payment?

*Payment Type

what Is your kemil- [0 AQdress

Address Line 1 P O BOX 601224
Address Line 2

City MECKLENBURG.

State NC

Postal Code 282

Country/Region United

What is your=merm=Fetregratiorro

Remit-To Code
10a

11, AT nsgm I A 1 “BRRAE B (Contact Information)” .
12, AT “HREsE Pl fE LK 7 2 (Which customers can use this account?)”

HfE
13. S ar s R I b
14. sk “4k%E (Continue)” &4,

Contact Information

First Name
Last Name
Phone Type Country Code
Contact Number - ~
Email
Web Site

Phone Number

Which customers can use this account?

man

Kimberly-Clark

15. % T SR I & Seshbt

|2

13
y————
Cancel Deactivate Remit-To

a. sl “Eink ik (Add Ship From)” #2401 UL 2 & Be it .
b. A “EH (Manage)” %4 LAGwIEIIA IR Teibit .

c. WHFE, W “EREHREA (Deactivate Legal Entity)” .
d. A “SEAk (Done)” 4.

FESAHA T MBI © 2023 F4I4 4= HBUH
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Where do you ship goods from?

For many countries/regions including different shipping details on the invoice is required if they are different to Add Ship From
where your legal entity is registered.
Title Status @
3975 VANTECH DR STE# 7 Active [Manage
MEMPHIS <)

TN
38115

United States

15d

| Deactivate Legal Entity Done

pAGIEE:S
fnfa ks A P 0N Coupa #ERRG 17/ (CSP)

1. {E Coupa #tRF[T (CSP) ERE L, i “&HE (Setup)” EWi+.
2. g “EER (Admin)” LR,
3. &#H “FF (Users)” .

a. AT “FP (Users)” e bt 580K P B ATA A o
4. ik “HIEE P (Invite User)” 4.

#yzcoupa supplier porta JOHN NOTIFICATIONS @B  HELP

Home  Profile  Nrders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing
1

Add-ons  Setup

(=P

Permissions Customer Access
ASNs Kimberly-Clark
Admin

Legal Entity Setup Business Performance
Calalogs
Fisca Edit Invoice:

Representatives Order Changes

5. RGKER “BERAF (Invite User)” B4, BIANBIBEANBRARER.

Invite User

First Name

Last Name

* Email

6. ALE AU EIEME, B BIBIE AN BB (Permissions)” (Ui R :

FEGFM AT BB © 2023 AT 2R #2171, #5871

€ Kimberly-Clark



Tfa] ) 56, &% i Fl Coupa BERRGT ]/ (CSP) € Kimberly-Clark

o “BTA (All)” (HRZEATiIR Coupa HERIFIIT/ (CSP) HkeH & 3 2 41 1
i ThEe)

o  “EHHR (Admin)” (HR5E4ViR Coupa BN (CSP) HEIFTA Thfk
)

e  “ITE (Orders)” (HWEFKEHITHE)

o “ITH. SZPRV5IE (Orders - Restricted Access)” (AR a4 & 1T W24
)

o  “iTH. BT (Orders - All)” CENEE LG A ITIEH)
o “RE (Invoices)” CHMBIEKMZEFRIERTD

o “H3R (Catalogs)” (AMAIERERRERHETHTO
o “EEIF (Profiles)” (HBUBHURFER S IIEE P -

VE: PERIEEGE AL 1 S — SN Coupa #ERIEGT (CSP) B, #41A% “BE
A (Profiles)” SZIEHE, DRI 1 FH P A AL A A8 BLH 2 =) G B £

“IRETRFUEI (ASN)”  CHALBIER K 1n 2 7 RIETEHT R B@E kN (ASN))

“PREFITRTFE (Service/Time Sheets)”  CHBURYETT T 501 5 K322 RS
EJANE D)

o “MRERITHIFE: ZHRVIAMRER/ TR (Service/Time Sheets -
Restricted Access to Service/Time Sheets)” (fLi4i7 Al $5 2 IR S %/ T
2D

o “HREFITHIFE: PrE (ServicelTime Sheets - All)”  CHEURYEIT A
R AR AT RS R/ T

o “fIEK (Payments)” CHBEBEMHREL FEEBFIED
o “IIHFEXK (Order Changes)” CfRURAZITIH (PO) il RO

o “SLENEEATEK (Pay Me Now)” (4% {EH Coupa Pay BT 5
AR BRAR S ShBERS 7] FD

o “WE%% (Business Performance)” (FRAEEASKER, WiTH,
KRS AT

o “JJYH (Sourcing)” CHNREER A FIHEM

o “ITEATHIN (Order Line Confirmation)” (5 AUE B $2Ai & Fil 40 (ASN)
AT I AT

7. WA AL EIERE, FREiiE “& )P (Customers)” S TE AT
a. “BrA (Al)” (ERAEFE Coupa L1777 (CSP) HHIFTE %)

b. “&AFF (Kimberly-Clark)” ({UHRAER ) Coupa HERF T/ (CSP)
FEESERD

8. il “RI%EEE (Send Invitation)” %4,

FESAEH AT AT © 2023 A4 425U 222 7, 58T



Permissions @ e

All
Admin
Orders

(O Restricted Access to
Orders

@Al
Invoices
Catalogs
Profiles
ASNs

Service/Time Sheets

<< B NN

@] Restricted Access to
Service/Time Sheets
@Al

Payments

Order Changes

Pay Me Now

Business Performance

Sourcing

[<H<B<N<N<N<]

Order Line Confirmation

el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP)

€ Kimberly-Clark

Customers

All

Kimberly-Clark

8
Cancel Send Invitation

B R RE TS, B ELAE “F P (Users)” REd (45 325) o B AT Coupa fE1
T/ (CSP) Wi BBUES, BlUH SN MER AT ARIRFE RS (DDQ).

R [B] H 3%

IFAREE T — T

FESAHA T MBI © 2023 F4I4 4= HBUH

223 7, 58T


https://kimberlyclark.sharepoint.com/:w:/r/sites/i797/Learning%20Document%20Library/STP_QRC_How%20to%20Delegate%20Tasks%20in%20CSP%20for%20Suppliers_Coupa_Global_EN.docx?d=w61e3d866352249ad80a49254876616ea&csf=1&web=1&e=56ujCf

€ Kimberly-Clark

el 0 B K2 (% FH Coupa BRG] 1 (CSP)

WfTEHE Coupa BERIF I (CSP) HH I &1 E TR

iid Coupa HENIFE 1/ (CSP), A HMLA R EIEHEANE S, BIHEART OIFER
MBSO LR S e et

1. 7EM Coupa BERERE T/ (CSP) LR# L, K RizEEBREL L.
a. % “HEHE LW (Notification Preferences)” .
)HHCAH()NS @) HELP

2. IR FERANE I
a. s AEA OB R X (i “ A% (Announcements)” . “AE& SR
(Business Performance)” . “fR%-3#/ LI 3R (Service/Time Sheets)” )
TIEERE, R EECEmMER (U “ZELHE (Online)” . “H
FHBH: (Email)” 5k “5E45 (SMS)” ) .

b. A “{#FF (Save)” .

Ve HERMIEAT (. A% (SR PSEIEE | MBS TSR
Eb YA T R SR A S ) RS RITI R (PR I T AU B
BT IR AT

My Account noriic

ma Moble(shs, 412015

Announcements

New Customer Announcement Online Email SMs

Business Performance

Business Performance Role Granted g Online Email sMs

Service/Time Sheets

Online Email SMS
heet is approved Online Email sSMS
IR H 3%
FEEGEFAE BRATH © 2023 FH4iAT 2 AUR 524 71, #5871



el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP)

BERIFE WA AE Coupa BEMFEG 1) (CSP) FIRASTT BN

€ Kimberly-Clark

£ Coupa "FHIENIBIHIASL T, AT AL N RIEHE, AR BRI S I 1T T B

(PO).

1. 7€ Coupa fERIFGIT (CSP) £ 5% L, A “iT8 (Orders)” &£,
2. M “ITH (Orders)” FikTik.
3. i “ITMEZS (PO Number)” JEEEHE: LT IFITIEE (PO).

£rscoupa supplier portal " TEST NOTIFICATIONS @) | HELP

Home Profile Forecasts Orders service/Time Sheets ASN Invoices (Catalogs Business Performance Sourcing Add-ons

Sap

rde\ Lines  Relums  OwderChonges  Order Line Changes  Order Gonfirmalions  Order Confirmation Lines  Promised Deliveries  Shipmenls

Select Customer Kimbery-Clark
Purchase Qrders

Instructions From Customer

For Purchase Order instructions click the hyperfink included in the Print View of the PO to be taken to the SupplierLink site for further information or training needs
Please confirm receipt of this order and send your Purchase Order Acknowledgement within 3 business days via Coupa Supplier Portal. Please "Save" the PO once you acknowledge it

Al - I Search .Ol

hte  Status  Acknowledged At  ltems Unanswered Comments Total AssignedTe Actions

Issued  None 1,000 Each (All) of lfem 1- Cost Center Mo 257,450,000 KRW Es

PO Number
PO0D017235 (QF/25/24

PO0DOTTITE  O7/22124 Issued  None 1,000 Each (Al of llem 1- Cost Center Mo 257,450,000 KRW Ee

4. HRATIH (PO) LA R EE
a. “A7RF: IJ” (Company Code - Plant)”
b. “iF#HMt (Ship-To Address)”
5. ‘aik “BHA (Acknowledged)” EiEHE, LARHIAE CYLE TITIEH (PO).

Select Customer Kamberly-Glark
Purchase Order #P000017285
General Info Shipping
Status  Issued - Pending Manual Ship-To Address Daekwang Dong 746-1
Orcter D e Kimcheon Si
rder Date  07/25/2: 74017
Revision Date (7/25/24 Korea, Republic Of
Location Code: 03555132~ ~EN
Requester KC_Userl Attn: KC_User1

Email KCSITUser+001@gmai.com

Terms None
Payment Term G090~Net 90 days from Invoice Date (APAC) < - - -
Shipment Tracking © we
*Company Code - 5132 Kimcheon Mill - 0355
Plant No shipment tracking

Header Text 459789: PR Validation Scenario #2

K-C VAT/TaxID Mone

| Acknowledged O ﬂ

FEGFM AT BB © 2023 AT 2R #2571, Jk58 T




el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP) € Kimberly-Clark

6. RHNF] “4T (Lines)” ¥ N, MRJGsii “4RFF (Save)” 1441,

Lines
1 Type  Item aty Unit Price Total Invoiced
! PO Ack Test 50 Each (All) 10.00 500.00

0.00

*Need By Part Number Manufacturer Name Manufacturer Part Number

*Inco Terms 2  Taxable Self Billed by KC?
0216023

Yes No

Service Start Date  Service Recipient Confirmer  Supplier or Internally Hosted

~

Total usD 500.00

6
Create Invoice Request Change =i Print View

7. fl®] “ITEAERIA (Order acknowledged)” 41,

Purchase Order #P000017285

General Info

Chinnir

sNipping
Status Issued - Sent via Emai Ship-To Address 1
Order Date 01/18/23

Revision Date 01/1 & on FO1
Requester Pra PEIEETAN
Email pranav.garg@kec.com Torma DAP-Delivered ot Place
Payment Term G120~Net 120 72 Accelerate Payment ™ Shipment Tracking &
FEGMFIAT BRI © 2023 FFiIAT 2R 426 T, Jk 58T



Tfa] ) 56, &% i Fl Coupa BERRGT ]/ (CSP) € Kimberly-Clark

TEATAELT T B (PO) 4t 2 T &L B8 P SR S5 AR LA R AH R BT I B2 (PO) S84 T 525t

8. WHEEWN, 1L
a. Al “ITEIRLE (Print View)” %411,
b. R ERITINHE (PO) KIFHTENRRA .
c. WHHREA LA . T ERIMEL, W AGE .
d. WHEBEE (PO) AT RIFEUH, 5 miihi RV FEHE.
MFHAH Coupa F I BEEL AAT AT AR SRS RAZ B, 15V LR R R U3

AR -
Total usD 1,400.00 °
Create Invoice Request Change Save #=: Print View
FESAEH AT AT © 2023 A4 425U 227 T, 1t 58 7T


https://www.kimberly-clark.com/en-us/company/supplier-link/source-to-pay
https://www.kimberly-clark.com/en-us/company/supplier-link/source-to-pay

A {e] 3]

ES

Wi )2 ffi FH Coupa i Bip4 11 (CSP)

"‘,;‘ kimberlyclark-test.coupahost.com/order_headers/print_view?id=19738wversion=1 - Work - Micr... — O

%) https://kimberlyclark-test.coupahost.com/order_headers/print_view?id=1973&version...

Print Email Remove frame

SHIPPING TERMS DAP-Delivered at Place

CURRENCY EUR

PAUL & CO PAPIERHUELSEN translation missing: 3928
.REQUISITION

0010000181~EMEA NivBER
POSTFACH 1165 A
WILDFLECKEN 97770 translation missing: en K-
Attn: Roy Dev CVATID

PLANT 3324 Christian Kluth RDC

kesupplierstest+4000@gmail.com
(3324) - 0677

HEADER TEXT
FREIGHT PO
ORDER REFERENCE
NUMBER

TYPE OF PAYMENT
AGREEMENT

Ship To

Kimberly-Clark Corp
Kohnacker 231
Dormagen, 41542
0677~3324~9000~EN

Bill To

Kimberly-Clark Corp

Walton Oaks, Dorking Road
Tadworth, Surrey KT20 7NS

SAEF AT AU © 2023 FEHA 2 FEEUF)

Aftn’ Yoganand Agnihotram

Self N
" Inco Service :

: s Need Billed Contract Manufacturer Service . N

Line Description By Date by Terzms Details Details .E)t:[;t Recipienluwun" Price  Total
KC

1 10/21/23 No Mill 10/25/23 Santosh 5,000.005,000.00

Address Mourya

5,000.00 EUR

Acceptance of this purchase order is expressly made conditional on acceptance without reservation of the terms and conditions of this purchase order including
Kimberly-Clark's General Terms and Conditions located at the following link that are incorporated nerein

Links to Purchase Order Terms & Conditions 10.2022 xlsx (gharepoint.com) (LINK TO BE UPDATED)

PO Instructions:

rect | Spat Check ship-ta location for acct system | Review due date to ensure you deliver on-time |

se Order on your end | Create I

Keys o Success- Verify ltems and Fricing are c
Acknowledge Purchase Order | Process Purt

Acceplance required via Procure-to-Pay Portal Procure-to-Pay Portal (kimberly-clark.com)
b S— _
Purchase Order, Delivery and Invoicing Instructions requirements can be found under Supplier Link (Source-to-Pay Process (kimberly-clark com)

€ Kimberly-Clark

a A

Close

ry

Commented [KD1]: To be updated once PO layout for
APAC is available in Coupa UAT

& [B] H 3%



LREIR

|

€ Kimberly-Clark

Y181 Coupa (HLRipE1 1 (CSP)_

WfE Coupa BRI/ (CSP) HER KERITHE

1. 7E Coupa #tRiF[TF (CSP) £RE I, & “IIH (Orders)” &Ik

JOHN NOTIFICATIONS @D

Home  Profile ~ Orders Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing

-

Add-ons  Setup

Order Line Changes  Order Header Confirmations

ow Your B! -_7‘.1_;”{ .@i ‘\h

2. 1 “EEER) (Select Customer)” FHip|FRFEE “EfER (Kimberly-Clark)” .

Home  Profile  Orders 5 rformance Add-ons  Setup

ange rder Header Confirmations  Shipment

Select Customer | kimpery-Ciark s

Purchase Orders
Kimberly-Clark

Instructions From Customer

This page dispiays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure lo acknowledge a purchase order within a 5 day period

Click the Action to Accept the Purchase Order and Create an Invoice using its data

3. & “iTWH (Purchase Orders)” K, 7¢ “ITHHELRE (PO Number)” 51333
AT T (PO) 45

Purchase Orders

Instructions From Customer
For Purchase Order instructions click the hyperiink included in the Print View of the PO to be taken to the SupplierLink site for furiher informaion or fraining needs
Please confim receipt of this order and send your Purchase Order Acknowledgement within 3 business days via Coupa Supplier Portal. Please "Save” the PO once you acknowledge it

view |} ~ I Search ,Dl

Unanswered Comments Total Assigned To Actions

PO Number §

Date Status Acknowledged At Items

2924  Issued None 91 Each (All) of PLASTICS TEST PRICING CONDITIONS  No 6310.00 USD ES)
25 Each (All) of PLASTICS TEST PRICING CONDITIONS

P000017297

of PLASTICS TEST PRICING CONDITIONS  No 6310.00 USD Es
of PLASTICS TEST PRICING CONDITIONS

PO00017129 OF/19724 Issued None 91 Each
25 Each (A
PO00017118 OFi18124 Issued None 12,000 Each (All) of PLASTICS TEST PRICING No 300,000.00 B
CONDITIONS usD

4. gl “PLE (View)” THFIZR, AT HARAER B4 A Ik S T I s R A L
5. W “RIEIE (Create View)” LA & X EIR 15 FE.

PO Number OrderDate Status Acknowledged At ltems Unansw Assigned To Actions
Open Orders -
POOOOTT297 07/29/24  lIssued None 91 Each (All) of PLASTICS TEST PRICING CONDITIONS  No Orders nol acknowledged 5D B
25 Each (/ PLASTICS TEST PRICING CONDITIONS Orders not invoiced
Orders past due -
PO00017129 07M924  Issued None 91 Each (All) of PLASTICS TEST PRICING CONDITIONS ~ No. Orders with pending changes SO Es
25 Each (All) of PLASTICS TEST PRICING CONDITIONS
Create View 5 -
POOODI7116 07A1824  Issued None 12,000 Each (A} of PLASTICS TEST PRICING o v ES)
CONDITIONS usD

FEGFM AT BB © 2023 AT 2R #2971, k58T



el 0 % K (8 FH Coupa #ERZRET1F (CSP) € Kimberly-Clark

6. HAMLEN “ZF (Name)” .

7. WEALER TR (Visibility)” o MEUR 2EIR e
a. “fUFRI (Only Me)” (KRB 4 AT W)
b. “@MA (Everyone)” LEDETA A 0D

8. & “HIEEMAE (Start with view)” FBt. i FIE I 55— AN (R4 i 8k 1%
B, SAETEIERL BT BN, DO SRR I B AR TR
o TR TR “48 (All)” . “REMITE (Open Orders)” .
“RHINITE (Orders Not Acknowledged)” . “RFETH (Orders Not
Invoiced)” . “HAITEL (Orders Past Due)” . “4FZFEIJ# (Orders with
Pending Changes)” . “fFRIITWE (POs Pending Rework)” M “A&
HREATHIITI B (POs with Service Lines)” .

9. il “VuEi4kf (Match Conditions)” T#i%13, LIRS Coupa BRI/ (CSP)
HRRTRT S, o T AR R AR B 2%

Create New data table view

I Name |

Visibility @ Only Me |

Genera

) Everyone

| Start with view | All ‘e

Conditons
Match Conditions  Match all conditions v Add group of conditions

Filter By | PO Number « |Filter Clause | is © | Filter Text (4]
FESEMA T WEUITH © 2023 447 4 5BUF) 5530 0T, #5811



€ Kimberly-Clark

Y XA Coupa BERIp%H[] 7 (CSP)

10. A B HEE S (10a) “TT 3% (Available Columns)” #5515 (10b) “ Tk
(Selected Columns)” , LUELERRL B 7R BT 10 25090 A

11. FE “BRAHEFF A R (Default Sort Order)” o A FH e T AL I o 1 25 SRR 3T 5
W% AT HERE .

12. fidi “R4F (Save)” %4,

Columns

Drag columns to the right to select, to the left to unselect and vertically to change column order.

You can also use your keyboard to modify the selected columns. Use TAB to focus and ENTER to move a column to or from the
Selected Column list. To reorder, use SPACE to grab an item and then UP or DOWN to move it. Press SPACE again to drop the item,
or ESC 1o cancel the reordering

@Avmmhle Columns Selected Columns @

Comments PO Number

Company Code - Plant Order Date

Payment Agreements Status

POID Acknowledged At
ltems

Unanswered Comments

Total
Assigned To
" Actions
Default Sort Order
Sort by o | in |ascending ~ | order
pAEIERS
EEBEFA T WAUTE © 2023 H4H A 2= HAUF 55310, 4581



el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP)

WA R E BEUE T £ (PO)

1. 7E Coupa LRI/ (CSP) ERFE L, Al “ITH (Orders)” &I,

2. miiy “3TH# (Orders)” FikMi+.
3. fii “ITE4RE (PO Number)” BBHH:LAT TG (PO).

fice/Time Sheets  ASN  Invoices  Catalogs  Business Performance  Sourcing

Home  Profle =~ Orders 1

Add-c , Setup

Order Header Confirmations

Select Customer | yimbery Clark

®
Purchase Orders

Instructions From Customer
This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the "= Action to Accept the Purchase Order and Create an Invoice using its data

Unanswered Comments Total Actions

PO Number Order Date Status Acknowledged At Items
50 Each (All) of PO Mass Change_FUT  No 1,500.00 USD g =

50 Each (All) of PO Mass Change_FUT

ZREEITIT “ITWE (Purchase Orders)” T3 B8 TG Vs . REIFIT IR (PO)

ER23 Issued

4,
K “4T (Lines)” 4>,

a. A “FERZTE (Request Change)” %411,

FEGFM AT BB © 2023 AT 2R %327, 58T

€ Kimberly-Clark



el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP) € Kimberly-Clark

1| Type ltem aty Unit Price Total Invoiced
& PO Mass Change_FUT 50 Each (Al) 10.00 500.00 0.00

*Need By Part Number Manufacturer N\ame Manufacturer Part Number  Self Billed by KC?  “IncoTerms 2 Taxable
01/25/23 one one lone No Shipping Point  Yes

Service Start Date

2 Type ltem Qty Unit Price Total Invoiced
L4 PO Mass Change FUT 50 Each (All) 10.00 500.00 0.00

*Need By PartNumber Manufacturer Name Manufacturer Part Number  Self Billed by KC? “IncoTerms2  Taxable
0172523  None one one No Shipping Point  Yes

Service Start Date

Perpage 15 | 45 | 90

Total usD 1,000.00

4a
Create Invoice Request Change Save =i Print View

5. WG (PO) ATERA KA N ol S DIRAS
6. TEVWEL (PO) 17884, X LL FATE— 7 BOMAT T dn -
a. “FHRBUEHB (Need By)”
b. “%& (Qty)”
c. “#i% (Price)”
d.  “BIRAT (Line Delete)” (S ih4r X H#e4l LM 247D

Lines

Type Item * Qty & Unit * Price Total 6d
1 = PO Mass Change FUT 50 Ea > 10.000000 500,00} a
®
)

* Need By

01/20623

Self Billed by KC? *Inco Terms 2 Taxable Service Start Date

No Shipping Point

7. 7 “AEEHF (Reason for Change)” 4513 ik 548 5 (1 JR A .
a. EE “HAth (Other)” LLBOE i AHEI N R A .

FESAHA T MBI © 2023 F4I4 4= HBUH 233 7, 58T



€ Kimberly-Clark

el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP)

The ordered item is no longer available
a ill orders by the Need-by date

8. MELFIEIIH IEHE:
a. fAili “IEEFEIFR (Submit Change Request)” 341 LUIRATIE R .

b. Aidi “AEETEIHER (Save Change Request)” 141 LR 1E B o R IRAS 1
c. Ml “WHRBIYITME (Request PO Cancellation)” 40 LLEL #AN T 5
(PO).
© © 5
Request PO Cancellation || Save Change Request | Submit Change Request
FEGEFAT B4 © 2023 HH47 25U 434 71, 4L 58T



Tfa] ) 56, &% i Fl Coupa BERRGT ]/ (CSP) € Kimberly-Clark

URAh, EHATAE “PFig (Comments)” FBUH A AZ . TR 72 UK “Prse
(History)” 4> & 1T H A8 5 sl IR L .
9. BEFHSE:
a. [ FEE “PEL (Comments)” #4).
b. MIANBAREFPMET.

c. fE Coupa MCHHITHE RS, &7 @ #FE M, IXFE A HAETF I h R RN,
W R RGE .

d. A “BWinyEie (Add Comment)” 8 LREHE S .
e. MEATRAINAZE “FH5E (History)” #4> A& CARMATEL.
Create Invoice Request Change Save = Print View

Comments ﬂ Mute Comments A
Enter Comment
This is comment for the testing purposes)
Add File JRL ° i

Add Comment

Comment ° nts A
Enter Comment

FESAHA T MBI © 2023 F4I4 4= HBUH %35 7, 4L 58T



el 0 B K2 (i FH Coupa #4115 (CSP)

Participants: Dorota Kulig John Doe

John Doe

<>

Dorota Kulig a new comment for testing

John Doe

-

This is comment for the testing purposes.

2023-10-25at 152 AM

2023-10-25at M43 AM

5 History

John Doe

John Doe

Added a comment This is comment for the testing purposes.

Added a comment Dorota Kulig{@DorotaKulig(E38157)) a new comment for testing

v

on 2023-10-25 at 11:52 AM

on 2023-10-25 at 11:48 AM

€ Kimberly-Clark

e S EAMRO AR S R BRI T R BEAT 8 4%, I Rk 452 BB e B A 2
{EFIBE TR HIT I (Po), fEMZR, EAIRATIRAT Al A SR .

R Bl H 3%

FESAHA T MBI © 2023 F4I4 4= HBUH

5 36 TL,

Tl



el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP) € Kimberly-Clark

fATEE Coupa LN dCSPD FREI B R AT R FEA (ASN) | Commented [KD2]: Not relevant for EMEA

[ Commented [KD3R2]: Not relevant for APAC

AT iEIT Coupa fEN AT, RIE P ik T AR & 5 HPRATEM (ASN). 7£ Coupa
SEaRBTR SN, RIBRATR SR (ASN) FEAETRHIER .

1£ Coupa R IT/ (CSP) £RE L, siili “ITH (Orders)” &1+ .
A “3TH8 (Orders)” FikWiFk.

IR AR BRI A B AN (ASN) T I B

R RBRAT R BTEH (ASN) ElFz.

1.
2.
3.
4.

Home Profle ~Orders 1 rice/TimeSheets ASN Invoices Catalogs  Business Performance  Sourcing

Add-c 5 Setup

Select Customer | imberly.Clark

®
Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the Action to Accept the Purchase Order and Create an Invoice using its data

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Actiol

23 Issued None 50 Each (All) of PO Mass Change_FUT  No 1500.00USD = §
50 Each (All) of PO Mass Change_FUT

VI ONEIE

Total Actions

IEPEESTE T —

FEGFM AT BB © 2023 AT 2R 37T, 58T



el 0 B K2 (i FH Coupa #4115 (CSP) € Kimberly-Clark

5. fELLTR B M NSRBI A SR8 A (ASN) HIRAs
a. “RATRBIBRGT (ASN #)”

b. “IEMER (Ship To)” (REEIRIEITIR (PO) IR ABAT Mty
b:(9)

c. “R#f5H (Shipping Info)”

A B A A SR PR R BRI SR AT A BB AN (ASN) 4 5, BRI fE R iEad 58 = J5 Wi
(3PL) A FIHAT R L, IS AT HRAE %A R 4 B IS AT K B2 A1 (ASN) %5

Create Advance Ship Notice

General Info Ship To
5a
Status Draft Ship to Address 1400 Holcomb
RO ELL,
uoMm

Gross Weight

Ship Date e Ship to Attention  Pr
K

Expected Delivery Date
Shipping Info

Tracking Number
Carrier
Shipping Method

Standard Carrier Alpha
Code

Container

6. HAXTEERIFUEM “FF8 (Comments)”  (ULEH])
7. M “$83E (Submit)” 4.

Invoice Num Reference Invoice Invoice Line Invoice Line Qty Supplier AUX Part Number

Match Reference

Comments

@
7
AN RS
FEGMEFA T BT H © 2023 4 4 5AUF 5538 71, #5811



el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP)

WATLE Coupa $EBIRFI1/ (CSP) FEIEATR GREXITIEE (PO))

fenridid Coupa BRI (CSP), HRERITIH (PO) Hfb A (RIRELITIHE (PO))
HRRG B

1. 7F Coupa fLRIFG[T/ (CSP) EFRE I, il “ITH. (Orders)” LI,
1

Home  Profile = Orders = Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

Add-ons  Setup

Order Lines Retumns. Order Changes Order Line Changes Order Header Confirmations Shipments.

Select Customer | imbory-Clark

Purchase Orders

gb T MEERASHEMTRER, HEKSIRIEZN, Jofsz Coupa HR T HiK OF
SETIRERE 2K -

2. fiiy “RIEZ (1 Accept)” #4 Cm&EHD .

Select Customer Kimberly-Clark

Our compliant invoicing Terms of Use have been revised
Please confirm that you have read and agree to the current Terms of Use.
If you do not agree, you will not be able to send invoices to Coupa compliant customers.

1 Accept

3. TEEQIRLERTER (PO) 11 “473) (Actions)” FilHh, i & EmET KR,

Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimbarly-Clark and its subsidiaries. Please ensura to acknowledge a purchase order within a 5 day period

Click the "= Action to Accept the Purchase Order and Create an Invoice using its data
| Expotto - | view [ < J soaren 3 |

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Assigned To Acti
|1 000000745 01/26/23 Issued 1 Each (All) of Monitor No 500.00 m

uso

i ONEI

~ B Search L0
Total Assigned To ions
500.00

usb o

FEGFM AT BB © 2023 AT 2R #3971, J58 T
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el 0 B K2 (% FH Coupa BRG] 1 (CSP)

4. FETFRERE.

a. A “EEESK (Legal Entity)” R AR IR A L S

€ Kimberly-Clark

b. FINEFEERERIARE, R E SIE S R SR AR S s b VR
. AUHE “FFEHBE (Invoice From)” . “Wiakiht (Remit-To)” K “&RH

Hik (Ship From Address)” 7B B,
5. s “fRFE (Save)” Hi4l.

Choose Invoicing Details

* Legal Entity v | Add New
[ Select )
Invoice From | Action Legal Entity

TEST SUPPLIER

28260

*Remit-To P O BOX 801234, MECKLENB ~ &3 Add New

* Ship From Address P O BOX 601234, MECKLENB ~ 0 Add New

Cancel ﬁ

6. 7& “REHT (Invoice #)” FBHMANK TR .

7. #%#%F “REHH (Invoice Date)” . “KEHH (Invoice Date)” W Zi7E 2417 H IR 7

AMHTIAN.

8. RGUMMUEITIAE (PO) HREEIBAR L FFB:  “NFKHIMR (Payment Terms)” .

“TFl (Currency)” . “HLNF (Supplier)” .« “FFEHAE (Invoice From
Address)” . “UEk#iht (Remit-To Address)” . “ &Sl (Ship From

Address)” .

Create Invoice crea

General Info From
e ® * Supplier Test Supplier Inc

Supplier Tax ID | ~

* Invoice Date | 02/17.

A Accelerate Payment

* Payment Term *Invoice From Address  Test Supplier Inc

Date of Supply | 02/17.
* Currency v
*Remit-To Address  Test Supplier Inc
Delivery Number " 123 Invoice Drive

Status Draft
Supplier Note

* Ship From Address  Test Supplier Inc
123 Invoice Drive

FESAHA T MBI © 2023 F4I4 4= HBUH 240 7T, St 58




Q] 31 %8 2 { F Coupa #:Mip (] (CSP) € Kimberly-Clark

9. miffi “MFEMH (Choose File)” , DA77 IR E AR o S5 BUE A T4k
SE R S, 8 FR) DU 7T I F A 2 R ik It
VE: TR DA R SIS R M, IR U E SR SR . SRR AR
E’b Coupa 4 Bl KB HEAT (AR, BORE BN L, RPN A T, DU IR IL S S
RETEA—H WINTTEEEIERLIRE, SR AT, REsE s bR Rt S
BT HER

10. ity “3CfF (File)” K “W%E (Browse)” #4H, LA (IH 2R I0AE B SCRY o

g
Image Scan | Choose File' Mo file chosen

Supplier Note
* Ship
s
Attachments o Add File | URL | Text
. 10
Cash Accounting Br )4
Scheme
Margin Scheme
Tc

* Exchange Rate o

=T

Eb W 20MB, AR KPR BRI A S8 — U BRI B DR/ ) T A
PRICAR U, TE5UBERIZA SRS, IR & ZR K R .

11. RZF] “4T (Lines)” ¥4y, FFELN T B R SATMTER (Wi&AD
a. “Hik (Description)”
b. “¥& (Qty)”

“HEN R E SRS (Supplier Part Number)”

d.  “WRInBE (Withholding Tax)” (HBEFR)

e. “NCM {5 (NCM Code)” B} UNSPC B8 (& THfise 1Ers AL FETT%
A SIE RERTSR) 8 AL 8RS

o

FESAHA T MBI © 2023 F4I4 4= HBUH 417, 58T



el 0 B K2 (i FH Coupa #4115 (CSP) € Kimberly-Clark

Lines 0

Type Description Qty uom Price )
00,00

o PO Ack Test 5 10 B

PO Line Service/Time Sheet Line Contract Supplier Part Number

Self Billed by KC? Inco Terms 2 UNSPC Withholding Tax

No Shipping Point

Taxable NCM Code

Yes

12. [ FEEhE) “ BB ERIE (Totals & Taxes)” #4y, JEreidE N R 51TI45 (PO) H
KHMEMEMIGLFRAE s/ St B R MBS BT A W2 FD « Wk
EH, E ST R,

13. gty “HE (Calculate)” F4H LARGIE & 22 54 4
14. gk “3.3 (Submit)” %4, e

Totals & Taxes
Lines Net Total 5,000.00
Shipping
= v % 0.000
(H] SA: E - Exempt from Tax - 0.0%
SA: O - Services or supplies not subject to VAT - 0.0%
SA:S - Standard rate - 15.0%
SA-Z - Zero Rate Goods - 0.0%
Handiing
12 - % 0.000
Misc
e ~ % 0.000
e - 0.000 % 0.000
Total Tax 0.00
Net Total 5,100.00
Total 5,100.00
13 14

FESAHA T MBI © 2023 F4I4 4= HBUH 242 7, 58T



el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP) € Kimberly-Clark

15. S “RERE (Send Invoice)” #ALIIT AL,

Are You Ready to Send? X

You're about to send an invoice to Kimberly-Clark for a total amount of $00.00. Once sent, you'll
have to contact your customer directly to make changes to the invoice.

l»—\
[

Continue Editing Send Invoice

WAE A RRENE, RERBZNTEE—T. MRFREEL T, B iAEFX
(R BMGER T SERAERRORNE) BRI E SRR (TR , 1#55%
JA T #4 :

Warning from Kimberly-Clark X

This Invoice has the following warning:

* Per K-C processes service invoices should only have one line - if this invoice has more than one line it will be

disputed
contrusatins  (TEED
Z

16. s “4kSE4miE (Continue Editing)” #4H, HBEINRS R, B E&—1T
o WMFHAMN T ARWMAERE, ESIE IPEE 145,

17. SERUATE VB ARG, TE2REETER 15 35, DUEMRIERE.
Warning from Kimberly-Clark X

This Invoice has the following warning:

= Per K-C processes service invoices should only have one line - if this invoice has more than one line it will be

disputed
16
Continue Editing Submit
4

18. RGUH il —AMIARLIE, RUVEHRFEELGES . KEHCRIIEEEE] Coupa
BERIFG T (CSP), I LB A .

Invoices
18

TEST SUPPLIER INC INVOICE #12345 is processing X

Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries
Create Invoices @

Create Invoice from PO Create Credit Note

Exportto ~ View L] ~ l Searct p]

Eb TE: FER RS ROAS SR, WA RITE IR, 0 RIS 565 R s 48
WAFTE VB ARG IR G, B R, RAEM S L ER P it & S BUTREIR .

FEGFM AT BB © 2023 AT 2R %437, J58 T




el 0 % K (8 FH Coupa #ERZRET1F (CSP) € Kimberly-Clark

VE: W07 7RI AR BRI 0 A R T A AR A R, i U LR AR R o
@7 ZR AR IX (EMEA) TT 22 H R

VE: W TR (APAC) &2 K ATl A IR BSR, 17 1 AT R TAHX
(APAC) FFEEELR

R [B] H 3%

FESAEH AT AT © 2023 A4 425U 44 7, L 58 T


https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/emea-invoicing-and-coupa-requirements-(1).docx?la=en-us
https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/emea-invoicing-and-coupa-requirements-(1).docx?la=en-us
https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/apac_invoicing-requirements_country-specifics_refresh2020.pdf?la=en-us
https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/apac_invoicing-requirements_country-specifics_refresh2020.pdf?la=en-us

Q] 300 55 K2 (i FH Coupa ffERip%[]7 (CSP) € Kimberly-Clark

Jn e S P N AT R E B AR R R

1 AR TIRR, &R UE Coupa F R TREAEA . WA OE T HXRITTERIIE

f&e

Kimberly-Clark
Kimberly-Clark Corp Purchase Order #E000002024?

Order Summary
Date 11/10/23
PO Total 466,000.00 EUR
Shipping Terms FOB-~Free on Board
Payment Terms 1020~1% 20 days

Contact Suman Pandit
suman.pandit@kcc.com

3

Manage Order Create Invoice

N\ N e

v/ \*/ \?/

T TR, BEEITEE (PO) ¥, MM 54 %EE ERP KA PRI K ZE 5%
2.

st RS R R B R (Create Invoice)” 4. RGBILRELIES
Coupa R [ AR [E] ) R S VERS

I AR LG, W AN N A A AR IR, TR “4R3E (Submit)

RGK R~ Coupa ERN T HFIF “ REMME (Invoice Overview)” Bi%:

gb VE: BT SAN Rl R0 EAeTE, A EEE Coupa HLME1/ (EZSH4 50 T
“Ynaf/E Coupa LR E 11 (CSP) Hh Al b i i@ ” A E)

VE: ] SAN I FR 4t — %D (OTP).

FESAHA T MBI © 2023 F4I4 4= HBUH % 45 7, 3L 58 W




finds]

FEGFM AT BB © 2023 AT 2R

b

|

A
N

J A8 ] Coupa 2%/ (CSP)

{7 Coupa fNEI 1/ (CSP) HEFLABRAE

1. 7E Coupa LRI/ (CSP) XRE L, Al “&KZ= (Invoices)” &I,

supplier portal JOHN

1

Profile Orders  Service/Time Sheets ~ ASN Invoices Business Performance

Catalogs

Payments

Invoices Lines Payment Receipts

2. A “YE (View)” P4 “REE (Invoices)” R HEIRE TG
3. S RESHS, UEERENVER.
Invoices

Instructions From Customer

{Example text - this is set on your Cempany Information setup page and will be displayed for CSP and SAN suppliers on the Inveice list page}

Create Invoices @

Create Credit Note

= 1.

Create Invoice from PO

Exportto -

All
Invoice # Created Date Status PO # Total Abandoned as
Approved
KR /09/23 Approved C000000315 100.00 USD CEepdit Notes
SIT1.11v2  02/02/23 Pending Approval €000000243  10.00 USD Disputed
Disputes with a supplier response
INV SIT 111 02/02/23 Approved C000000243 100.00 USD Disputes without supplier responsg
Draft
SIT1.11 02/01/23 Approved C000000243 10.00 USD Overdue invoices
Payment Information
Perpage 15 | 45 | 90 Pending Approval
Processing
Unpaid invoices
Voided
Create View
|= R YN U H : » ol 73
4. RGBSR “RITMEY (Invoice Overview)” ke, Homiss bl TN

a. RE “MEE (General Info)”
b. “WER%HER (Bill to & Ship To information)”

#4546 BT, JL 58T

L

€ Kimberly-Clark



€ Kimberly-Clark

fu] ) %5 )2 (% 1 Coupa fH:RpG 111 (CSP)

Invoice #SIT 1.11v3

Invoice Date 02/09/23

Payment Term G090

Delivery Date 02/09/23

Supplier

Invoice From

Test Supplier ~ NAM

Test Supplier ~ NAM
1234 Invoice Drive
Chicago, IL, 606061

Status

RemitTo Test Supplier ~ NAM
1234 Invoice Drive

Chicago, IL, 606061

ng Term [

Supplie
ppli

Attachments

Ship From  tect Supplier ~ NAM
1234 Invoice Driva

Chicage, IL, 606061

5 HMEZEMFELEFHUTANE:
a. HNEBREEER
b. WK (PO) TEE

Supplier Tax Number 999999991

Customer Kit Clark

Bill To Address 351 Phelps Drive

5038

VAT ID

Ship To Address

Buyer Tax ID 123456789
Exchange Rate None

Order Reference None
Number

Transaction UUID MNone

Type of Receiptand None
Payment Method

Lines
Line Description Supplier Part Number UOM Net Weight Price/Weight Quantity Price Total PO Line Review reason  Service/Time Sheet Line
SIT1.1 EA 1 1000 10.00 C000000243-1 e
UNSPSC B
Withholding -
Taxable Yes
NCM Code e
Taxes
Tax Description Tax Rate Tax Amount Tax Reference

FESAHA T MBI © 2023 F4I4 4= HBUH




el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP) € Kimberly-Clark

W{AZE Coupa MR 1 (CSP) HEREERERS

RERER G, EATLE Coupa LR 17 (CSP) HrERER HORA .
1. 7f Coupa XREE L, A “RE (Invgices)” ETF.

Home  Profile  Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing  Add-ons  Setup

2. 1E “R7F (Status)” FIFHEE K EMRE . BT UM R SR
o “EHt¥E (Approved)” : CIHHERY K
+  “H% (Disputed)” : BESEME P FRICE SR E, HUIEHE
HHENZES . —BREWHFRCNASL, Coupa fERiFE 1/ (CSP) #ak
Rk E IR A CRARBATNE LT SO

10y §ac0Upa
New Comment on Invoice for Kimberly-Clark|

CPI User at Kimberly-Clark added a new comment to Invoice #12P_18.01_MP on 06/01/23 at

06:09 PM

The comment 1s “Possible Duplicate”

You can review the Invoice details or respond by clicking below

View Invoice Respond

o “Ef (Draft)” . DEVEBHEMRRZS R SRS

o “fR%#lt (Pending Approval)” : EFHREMEE, % SAP &
LN BRI RIEANEE . — EOB IR, K EDIRAKAE N “ EfitHE (Approved)
o “BHEEE (Voided)” : BE S E 48 B Y K 2L
3. #&F “4WEE (Voided)” FH EAH RN & ZLREITEE

Procuree Cnatbot

Create invoice from PO Creats Credit Note

2 OTHAR4 Disputad 17108 1210 Yes Disputad by K-C Accounts Payable Team

Disputed by K-C Accounts Payable Team ]

N1 D724 Disputed

be submitted fo K.

FESAHA T MBI © 2023 F4I4 4= HBUH %48 7, L 58 T

L



el 0 B K2 (% FH Coupa BRG] 1 (CSP)

€ Kimberly-Clark

4, BRGNS, i ST “4TE) (Actions)” FId “fiEdk (Resolve)” Elkr.
all v I Search yel I
ments Dispute Reason 4 Actions
Please check comments for dlspuleﬁ
reason

/9
5. X FARAN “HHI (Disputed)” MET, MTIREHES, WTHHFUREIT
it

Cre

Create Invoice from PO Create Credit Note

« ) soa i |
invoice # (Meated Date Status Unanswered Comments Dispute Reason Actions
| n Disputed ) 50000USD  Yes Please check comments for dispule [
Nane 020323 Draf 000793 1,00000USD  No 70
6. M TFRELUEERAHSMERMITR, e Irid SR £, HER,

TR R T SR T T B AL 8 BT A5 P £ A SR AR T AT BT AN

o MR WLAFENERAKEHOMERE, HEFHIEICER LS.

o FIERE: WMAFUIREQS THRMTER, 1HLFRI I LR & AT
WEEIE.

o EUHRER: WIRFEANELRE, SNHEEUtE S ERR SR S
B TEIEFEIE B DUOR K . Coupa 551 58 B BHC Il A0 R B3
5 SR AR

o UHEE: INHTEMCRSE LAESUN RS AIERECR:, R T, 1 S AT LY
fEVTARER R R, DL R (84 AR BRI B AR DD B FRIRtes
SR R T RE S E AT

Invoice #INV_FUT_MSL.v1

Void
If this invoice was issued in duplicate or has been already paid for, you can Void this invoice

Correct Invoice
If the disputed invoice has some incorrect dets

Eb T BRI/ I BB R 45 A S AT T bR e N S, 1520 5 IE SR U K
T IR TR RS

FESAHA T MBI © 2023 F4I4 4= HBUH 249 T, JL 58 T




el 0 % K (8 FH Coupa #ERZRET1F (CSP) € Kimberly-Clark

VE: W07 7RI AR BRI 0 A R T A AR A R, i U LR AR R o
@7 ZR AR IX (EMEA) TT 22 H R

VE: W TR (APAC) &2 K ATl A IR BSR, 17 1 AT R TAHX
(APAC) FFEEELR

IR [B] H 3

FESAEH AT AT © 2023 A4 425U 2450 7, 4L 58 T


https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/emea-invoicing-and-coupa-requirements-(1).docx?la=en-us
https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/emea-invoicing-and-coupa-requirements-(1).docx?la=en-us
https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/apac_invoicing-requirements_country-specifics_refresh2020.pdf?la=en-us
https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/apac_invoicing-requirements_country-specifics_refresh2020.pdf?la=en-us

el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP)

WATZE Coupa HERRF 1/ (CSP) i R EAIR Hd @ H

1. f£ Coupa XR#E L, fidi “KZ (Invoices)” &I+,
2. Aih “AIEYITEAIE (Create Credit Note)” 144l

Business Performance  Sourcing  Add-ons  Setup

Home Profile  Orders  Service/Time Sheets ~ ASN Invoices 1 ogs
Li Payr pls

Select Customer | kimeriy-Glark

Invoices

Instructions From Customer
This page displays all Invaices submitted to Kimberly-Clark and its subsidiaries

Create Invoices @
e o
A “MRIREEHS H R (Resolve issue for invoice number)” Bk%4

R NARPERIFE LN RRR T FABERERITEME (R s T,
BT PR NROST, ALK, SIS o WAL T
PRIGFNEGIIK TS, 5S4 52 W LT Coupa #EWVRG/TF (CSP) # &4

i B ITIFRIE”

2

4.

E: FATEZVEWEIRBOFLR T REMS, FOAEFEAET, SR HEZ AL S.

5. s “4k&E (Continue)” %4

Credit Note x

If you are issuing a credit note in regards to a problem with an invoice or goods shipped,
please include the invoice number. If you are issuing a credit note purely to offer a credit to

your customer please select other.
~ |

Reasc% Resolve issue for invoice number " Demo Invoice
h ¢

Other (e.g. rebate)

FEGFM AT BB © 2023 AT 2R 517, Jk58 T

€ Kimberly-Clark




el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP) € Kimberly-Clark

6. M T I IR I, RS 2 T

o “HRIEMAEAREARE (Completely cancel the invoice with a credit
note)”

o “HRICEMAIEEKE (Adjust invoice with a credit note)”
7. midi “fUE (Create)” #4ll.

Credit Note

How do you want to correct invoice "Demo Invoice™ ?

ith a credit note o
te @

Completely cancel the invoice w

@ Adjust invoice with a credit no

TE: RGURRIE LTI o (KR 1 B3 e SR B (K ) B

8. 7& “4RiCBAE S (Credit Note #)” FEHHIN K 'S,

Create Credit Note

This credit note apples to invoice When approv el the invoice's impact 1o the transaction
Credit Note :I - redit note p Supplier Test Supplier Inc
(439
Crec e Date 1 () 2 s
I T o r

ent Term G120~Net 72 Accelerste Payment

Ship T li
BT — I
FESAHA T MBI © 2023 F4I4 4= HBUH 2 52 1, 1t 58 7T



el 0 B K2 (% F Coupa {5 Rip4171 7 (CSP) € Kimberly-Clark

9. mlim THLNRSE “ BB 5BE (Totals & Taxes)” #h4)r, JERLAH 51T H (PO)
TR AEAT HACIR K RA CUnIg A0/ sl b B AR OB < B A HAb AR 08 DD

10. gl “HE (Calculate)” 4 LA IE G A 1) s £ 8
11, iy “483% (Submit)” $%40 DAHEAS SEic il 40 .,

Totals & Taxes °

Lines Net Total -500.00
Lines Tax Totals 0.00

Shipping 0.000
Tax ~ % 0.000

Tax Reference

Handling 0.000

jlax - % 0.000

Tax Reference

Misc 0.000
Tax ' % 0.000

Tax Reference

Total Tax 000
Net Total -500.00
Total -500.00

Delete Cancel Save as Draft $ Calculate IEE‘i

12, fERNE DR, Al “ RIZPHCEAIE (Send Credit Note)” .

Are You Ready to Send? X

You're about to send an credit note to Kimberly-Clark for a total amount of -500.00. Once sent,
you'll have to contact your customer directly to make changes to the credit note.

12

Continue Editing Send Credit Note

13. AGH B RIR @A AR, JHEIRESHCMARRA . — B RCRGHHE, e el
TS R R S

View Credit Note #Demo credit note s:

I This credit note applies to invoice Demo Invoice. When approved, the credit will fully cancel the invoice’s impact to the \ransactlng

o: General Info 9 Bill To & Ship To
FEBAEFI AT AT © 2023 FFHA 4B 2% 53 7, 4L 58T



Tfa] ) 56, &% i Fl Coupa BERRGT ]/ (CSP)

W{AIZE Coupa AR 1) (CSP) H s T Al E i it il sn B

1. f£ Coupa EFEE I, siili “IT# (Orders)” #EI+<.
2. HRAEED B,

Zrcoupa suj t AL SIN NOTIFICATIONS @)  Hi
A Iovoices @ Profile  Setup  Service/Time Sheets  ASN  Sourcing  Forecasts  Catalogs  Add-ons  More.

Order Lines

Returns  Order Changes  Order Line Changes  Order Confirmations  Order Confirmation Lines  More..

Select Customer Kimberly-Clark - MEDINA FERRETERIAS S

Purchase Orders

Instructions From Customer

ase Order instructions click the hyperlink inc

nk site for further information or training needs

wfirm receipt of

and send your Purcha: pplier Portal. Please "Save” the PO once you acknowledge it

AU Open

€ Kimberly-Clark

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Actions
I 41 0411024 Issued No
04119724 Issued No =
04119724 Issued No Zs
Issued 10 Each (Al) of No =
13108124 Issued 1,000 Each (Al of No =5
1,000 Each (All) of Test0202

7E “SRLBRIEARE (Credit Note #)” FEPHNTHCBEALR S,

4. P “RCBRIE BN (Credit Note Date)” . “HicE A2 HY (Credit Note Date)
Y OBRAESRTEH I 7 AE T EN.

5. “BIRREHHS (Original Invoice #)” il “RIFRZEHHB (Original Invoice Date)”
R FE, DWAHERTGIR .

Create Credit Note creaee

General Info From

I ~ Credit Note #

®

G Credit Note Date

08/08724  [iz)

* Payment Term
Original Date of Supply
* Currency

Status

Shipping Term

G120~Net 120

08/08/24 [
ush ~

Draft

CFR~Costs and freight

* Original Invoice #

* Original Invoice Date

Image Scan

Supplier Note

Choose File | No file chosen

FESAHA T MBI © 2023 F4I4 4= HBUH

p
9454 1T

* Supplier
Supplier Tax ID

* Invoice From Address

~ Remit-To Address

Beneficiary Name:
SWIFT Code:

* Ship From Address

MEDINA FERRETERIAS S DE RLDE CV

v

lic

test

test, q1435
United States

lic P
test

test, q1435
United States

c
****EF12

lic 4
test

test, q1435
United States



€ Kimberly-Clark

el 0 B K2 (i FH Coupa #4115 (CSP)

6. ROHREITINR (PO) EEHSNIAE “B&E (Qty)” K “Mi# (Price)” FE, &R
i ETEHE L

Lines T Line Level Taxation
Adjustment ty
Tree aty uom Price A0 00
-3 — oo Eacn Al 4500 -43U.UU
Service/Time Sheet Line Contract Supplier Part Number

Inco Terms 2 UNSPSC Withholding Tax Taxable
NetiGross Weight Commoditylimport/H SITARIC Code  Unit of Measure PO Tax Code
Billing
2-0053010001~001--A-208068-01

T SF i R —

TEARLEL T — I

FEBAEFI AT AT © 2023 FFHA 4B 2% 55 7, 4L 58



€ Kimberly-Clark

el 0 B K2 (i FH Coupa #4115 (CSP)

7. A FHELLES R “ BSR4 (Totals & Taxes)” #64y, JHRLE 51TI4E (PO)
FHR AR H AR LB RA (s A/ B4 B AR I B BT fT A 2 5 DD

8. Aili “iE (Calculate)” 4 LA IE G A1 # ) i £ 8

9. A “R-AZ (Submit)” A1 DAHRAZ B A0 .,

Totals & Taxes o

Lines Met Total -450.00

Shipping

ax %

G Tax Reference

Handling

ax %

0 Tax Reference

Tax US:11-US-5 w 50 % -22.50

+
Total Tax -22.50
Net Total -450.00
Total -472.50

8
Delete Cancel Save as Draft

IR ol H 5%
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WLE Coupa HERIRITF (CSP) HEFE AN

1. f£ Coupa £RF L, Rt “KE (Invoices)” iELiF.
2. MWFHigIRPIERE A “UWHE (View)” , LUFIER F BRI ENwHE .
a. AL UMM AL
o “HHIRSTKRE (Overdue invoices)”
o “BAffZRE (Paid invoices)”
o “FfHE R (Payment information)”
o “FAMRE (Unpaid invoices)”

1

Home Profle Orders Service/TimeSheets ASN | Invokes «amalogs  BusinessPerformance  Sourang  Add-ons  Sewp

Kimberly-Clark

Invoices

Instructions From Customer
This page Gsplays all invoices submitted fo Kimberly-Clark and is subsidiaries
reate Ir

Create Invoice from PO Create Credit Note

(9]
Exportto - view [ ~ h i |
Paid Document Type Invoice # Original Invoice Number Payment Information || reated Date Payment Term Status |
Lo P 122 GOG0-Net60  Approved
Yos  Invob *Rne2 GO60~Net60  Approved
Ye /1622 G60~Net60  Approved

3. W NPT S Excel. CSV Bk ZIP #& it A “ S H 8 (Export to)”
4.

4. JEFESCMIM.

Invoices

Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries

Create Invoices @

Create Invoice from PO

Create Credit Note

Exportto - Al v l Search ,Dl

Unanswered Comments Dispute Reason Actions
C000000804 50000USD  No 79

CSV plain (current columns)

Status PO # Total

I CS8V for Excel (current columns)

Excel (current columns)

Legal Invoice (zip) C000000595 -500.00 USD Yes Please check comments for dispute E
FEGFM AT BB © 2023 AT 2R 57 7, Jk 58
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5. RGicEan FEAHEE:  “EEROEBIRRET B IR A4 . (Data you
requested will be emailed to you.)”

Invoices

5 The data you requested will be emailed to you shortly. x

Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries
Create Invoices @

Create Invoice from PO Create Credit Note

IEVERG, Coupa R[]/ (CSP) #2113k H AT ] G5 S H S0 11350 H AT i K49
292 £S5 PNIEH. HIFHL, BRI EZEE 2 I GHIEM . 417 TREG
LI A, A Ee NI AP AN Procuree #2HEK 45t iTEr ] (i it
fEF%, B AR A T A6 £ Procuree ) .

RIEH %

FoAth IR

QPR R7 25 B i DA KT (R S7 PR ) B A N\ 2D 3 A T3

(U 7E Coupa LM 177 (CSP) HPHEsRAF AT ) 27 ] S5 AN
(Al 7t Coupa BN F 1T (CSP) st BRI 2 >] KAl
Chnfa[#£ Coupa HEMF [T} (CSP) YR SE) % > BIAAN
(U 7E Coupa LM (177 (CSP) )i DRICIBAIE ) =7 > S5 AN
CHn{ ¥ Coupa LN [JF (CSP) A HLMN BTN D 2 2] FEAI AN
(AT £E Coupa BN AT IT™ (CSP) W AT Je A B SL) 2 2] R UM
(ORI 7E Coupa SRR (1) (CSP) AT A MARRIT I L)~ 2] FiAWAN
g m 7 (367 7o A0 ) 2 o] R AT

CHA S S B AZBUR A & 545 (DDQ) (PFALD ) 2 2J FE LA
Chnfapmi BB AT B ) 2 ] R AL
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https://urldefense.com/v3/__https:/www.kimberly-clark.com/en-us/company/supplier-link/source-to-pay__;!!N8Xdb1VRTUMlZeI!hP_22LG3oxI1LZ_b_01LDBMsOC9joSy9EFxDknSQf5UyBjxrEsJneB6a2xqT800K5PmPoITodANEjDmZXQ$
https://www.kimberly-clark.com/-/media/kimberly/pdf/coupa-training-pdf-file-for-en-us/stpqrchow-to-onboard-as-a-new-supplier-for-supplierscoupaglobalen.pdf?la=en-us
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-request-change-order-on-po-in-csp_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-setup-a-legal-entity-in-csp_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/how-to-create-invoices-in-csp_global_en-1.mp4
https://kimberlyclark.sharepoint.com/:v:/r/sites/i797/Learning%20Document%20Library/STP_BSL_How%20to%20Create%20a%20Credit%20Note%20in%20CSP_Coupa_NA_EN.mp4?csf=1&web=1&e=6hQkLO
https://kimberlyclark.sharepoint.com/:v:/r/sites/i797/Learning%20Document%20Library/STP_BSL_How%20to%20Create%20a%20Credit%20Note%20in%20CSP_Coupa_NA_EN.mp4?csf=1&web=1&e=6hQkLO
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-submit-vendor-acknowledgment-of-po_coupa_na_en_new.mp4
https://kimberlyclark.sharepoint.com/:v:/r/sites/i797/Learning%20Document%20Library/STP_BSL_How%20to%20View%20and%20Search%20Invoices%20in%20CSP_Coupa_NA_EN.mp4?csf=1&web=1&e=9kVfVi
https://kimberlyclark.sharepoint.com/:v:/r/sites/i797/Learning%20Document%20Library/STP_BSL_How%20to%20View%20and%20Search%20Invoices%20in%20CSP_Coupa_NA_EN.mp4?csf=1&web=1&e=9kVfVi
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-view-and-search-po-in-csp_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-respond-to-the-supplier-external-form_coupa_na_en.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-complete-and-delegate-a-ddq-assessment_coupa_na_en.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-respond-to-risk-actions_coupa_na_en.mp4

