€3 Kimberly-Clark Cuna cap nang lwong cho twong lai

Céch dieu hudng va st dung
Cong théng tin nha cung cap

Coupa
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Céch diéu huwéng va sir dung CSP

€ Kimberly-Clark

Biéu twong nay cho biét cé thém chi tiét vé chinh sach hodc quy trinh kinh
doanh lién quan dén mét bwéc. Nhap vao (cac) lién két dwoc cung clp dwoc
dit trong QRC dé biét thém thong tin.

Man hinh ctia ban trong Céng théng tin cung cap Coupa c6 thé hoi khéc so
v&i khéa dao tao nay, nhwng cac bwéc dé hoan thanh hoat déng sé giéng
nhau.

Muc dich

Thé tham chiéu nhanh (QRC) nay giai thich quy trinh vé cach Nha cung cép thuc hién nhiéu
tac vu trong Céng théng tin nha cung cép Coupa nhuw dinh c4u hinh tiy chon truy&n Pon dat
hang (PO), tao danh muc trwc tuyen va héa don dién tlr va xem DPon dat hang.

Piéu khoan chinh

Céng théng tin nha cung cép Coupa la mét cong thong tin web duoc thiét ké dé
hé trg cac nha cung cap quan ly cac giao dich kinh doanh clia ho v&i Kimberly-Clark
(K-C).

Théng bao véan chuyén trwéc la mot théng bao duoc truyén dat bang dién tir vé
viéc van chuyén hang héa tlr nha cung cap cho khach hang cua ho.

Héa don 1a chirng tir thanh toan dwoc phat hanh tir cac nha cung cép cho
Kimberly-Clark néu rd cac nghia vy tai chinh con ng doi véi hang héa nhan dwoc
hoac dich vu dwgc thwc hién.

Héa don tranh chép la chieng tr thanh toan bi Kimberly-Clark tir chéi cho nha cung
cAp dé& nhan lai héa don mai.

Ghi chd tin dung la héa don dwoc gl te nha cung cép cho Kimberly-Clark véi gia
tri &m dwdi dang dé nghi tin dung hodc dé giai quyét héa don tranh chap.

DBon dat hang (PO) 1a mot chirng tir thwong mai do ngwdi mua phat hanh cho
ngudi ban nhw mét cam két mua hang héa hodc dich vu theo ching loai, sé lugng
va gia cé da théa thuan.
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Céch diéu huwéng va sir dung CSP

€ Kimberly-Clark

Quay tré lai Muc luc

Cach dang ky CSP

Dang ky véi Coupa Supplier Portal (CSP) sé két néi ban véi giao dich voi Kimberly-Clark.
Cac budc dudi day phac thdo quy trinh wu tién va duy nhat ma K-C chap nhan cho céac nha
cung cap trén tau thdng qua CSP.

1. Ban s€ nhén duoc 16 moi qua email tir K-C voi dong tiéu dé&: Hwéng dan dang ky
Kimberly-Clark - Hanh dong bat buéc

2. Nhép vao nat Tham gia Coupa tir email m&i hodc Chuyén tiép I¥i mdi nay néu ban
khong phai la ngwoi lién hé phu hop trong cong ty cia minh

I Kimberly-Clark Registration Instructions - Action Required nbox °

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.com>

to kctrainer2+120 =

@ximvery-clark Kimberly-Clark Registration Instructions - Action Required

zcoupa

Hello K-C Training #1

ora

1o reduce the risk of lost documents and to ensure faster processing
register your account. If you are not the right person at your company,
rd link

Kimberly-Clark handles all business spend electronicall
time. Within the next 48 hours, please click the buttol
iate person by using the for

send this request 1o the ap

Note: not registering in a timely manner may impact your ability o do business with us. Contact us immediately at
Vendor Setu kcc.com if you are unable to register for any reason.

Kimberly-Clark

* Xin Ity y rang tin nhan ban nhén duoc c6 thé hoi khéc so véi dnh chup man hinh & trén

Vui long tiép tuc dén trang tiép theo.
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

3. Ban sé& can phai trai qua xac thuc 2 yéu té:

Email Verification

We sent a one time verification code to
kcemeatrainerenglish+123@gmail.com

Didn't receive the Verification Code? Request a New Code

4. Ban s& nhan dugc mot email c6 ma gdm 6 chi s6 can dugc sao chép va dén vao C6ng thong
tin nha cung cip Coupa

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.com Z51PM (2minutesago)  v¢ @ &
to keemeatrainerenglish+123
.\"“.‘
coupa

Your Coupa Verification Code

Below is the secure verification code you requested. Enter the 6-digit code in Coupa to verify
it's you.

360509

zscoupa

5. Nhap thong tin sau cho cac trwdng sau (cac trwdng bét bude dwoc biéu thi bang dau
hoa thi mau dé *). Cung cap Tén doanh nghiép, Pia chi email, Tén (lién hé chinh), Ho (lién
hé chinh) va Mat khau (chir va s8, t6i thiéu 8 ky tu)

6. Chon hop kiém Chinh sich quyén riéng tw va Bigu khoan sir dung (day 13 yéu cau).
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Lwu y: Cac diéu khoan st dung phap ly liét ké cac diéu khoan va diéu kién d& s dung
héa don dién t& thong qua Coupa va CSP. Ban v&i tw cach 1a nha cung cép, dac biét néu
ban chiu trach nhiém quan ly héa don thué hop phép, bat budc phai doc, danh gia va ddng
y véi céc diéu khoan str dung nay va nhan thirc dwoc trach nhiém ctia minh dbi véi noi
dung va viéc xtr ly cac hoa don nay.

7. Nhap vao nit Tao tai khodn khi hoan t4t.
a. Nhap vao lien két DANG NHAP (néu ban hién c6 tai khodn CSP).

* Email
* First Name * Last Name

* Password * Confirm Password

I Already have an account?

Lwu y: Tai khoan CSP ctia ban dya trén mot dja chi email cu thé. Néu ban st dung dia chi
gb email khac véi dia chi ma K-C c6 trong ho so cho ban, ban khong thé két ndi v&i ho cho
dén khi ban cung cép cho ho dia chi email hoac tao tai khoan CSP béng dia chi email d6.

Vui 1ong tiép tuc dén trang tiép theo.
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Lwru y: Néu ban can hé tre dich, Google Chrome va Microsoft Edge cung cép tién ich m&
rong trinh duyét dich mien phi, tuy nhién, ban c6 trach nhiém dam béo thong tin duoc cung
cap lai cho Kimberly-Clark la chinh xac

8. Nhap thong tin sau vé doanh nghiép clia ban cho céc tredng sau (cac treong bét
budc dwgc bieu thj bang dau hoa thi mau dé *): Ho va Tén, S6 dién thoai, Quéc
gia/Khu vic, Dia chi, Thanh phé, Tiéu bang, Ma bwu chinh.

9. Nhép chuot Ké tiép nt.

Your Contact Information

* First Name * Last Name

SsupplietName Trainer

* Phone Number

* Country/Region o
United States
* Address

123 Main Street

* city State * Postcode

Houston Texas 77082

skip for Now

Vui 1ong tiép tuc dén trang tiép theo.

10. Nhap théng tin sau vé doanh nghiép clia ban cho cac tredng sau (cac treong tgét
budc dwoc biéu thi bang dau hoa thi mau dé *): Website doanh nghiép, Ma so
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

thué. Chon T6i khéng c6 trang web hodc Toi khong c6 Ma s6 thué néu didu nay
khéng ap dung cho céng ty cla ban.

11. Nhap thong tin sau vé& doanh nghiép clia ban (cac truong bat budc duoc biéu thi
bang dau hoa thi mau dé *): So DUNS, néu cong ty ctia ban cé S6 DUNS Dun &;
Bradstreet.

12. Nhap chudt Ké tiép cai n(t.

Tell Us About Your Business

* Business Website

*Tax D (or Local ID)

DUNS Number

13. Nhép théng tin sau vé doanh nghiép ctia ban cho cac treéng sau (cac treong bt
budc dwoc biéu thi bang dau hoa thi mau dé *): Nam thanh lap, Don vi tien té wu
tién, Quy mé cong ty, M6 ta doanh nghiép, Khu vwe dich vu, Khu vwe loai trir.

14. Nhép chuét Ké tiép nut.

Customise Your Profile

S| ©

15. Chon qudc gia cla ban.
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€ Kimberly-Clark

Céch diéu huwéng va sir dung CSP

16. Chon Danh muc Da dang ap dung cho cong ty ciia ban.
17. Nhap chuét Ke tiep nat.

Highlight Your Diversity Credentials

Diversity is a business advantage.

TS Ao Country Tregion

skip for Now

18. Nhép vao nat Tai lén dé tai Ién chirng chi da dang.

19. Nhép vao Bé qua ngay bay gi®» dé bd qua buwéc nay va tai lén Ching chi Da dang
cla ban & giai doan sau.

20. Nhap chuot Ké tiép nt.

Upload Diversity Certificates

(Certiticates may be added later)

Economically Disadvantaged Female-
Owned Small Business (United States) Upload
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

21. Chon nganh ap dung cho cong ty cta ban.

22. Chon danh muc dich vu ma cdng ty ban cung cép.
23. Nhép chuot Ké tiép nat.
Identify Your Product Categories
Buyers search Coupa to find new suppliers like you.

Industry

| Select Industry .,I e

Product and Service Categories

| select Categories v| @

Skip for Now

24. Chon nut Tiép tuc véi Mién phi .

Get Verified to Grow Your Business

% Coupa Verified Free

L} (]

o (-]

© L] @
L] (-]

L} (]

[}

L]

(]
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Céch diéu huwéng va sir dung CSP

Sau khi d&ng ky thanh cong, ban sé dwoc chuyén dén trang cha Coupa Supplier
Portal (CSP).

fcoupa supplier porta JOHN~  NOTIFICATIONS €@  HELP

Home  Profile  Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

a
Add-ons  Setup

Action needed: Complete your profile to get paid faster and get discovered Learmn More Announcements view i (o)
Profile Progress Last Updated
1 I 1 Improve Your Profile i F
- 2% Complete () about 4 hours ago One-Click Sa\,mgs View All
¥ start saving today!
Profile Summary Explore deals for your company, exclusiva to

the Coupa Community.

@ 1 ‘L& Merge Accounts

3 1 1 If your company has multiple CSP accounts
merge them to reduce confusion for your
customers. Learn more

egal Entitie Registered User Connected Customer

Request Merge

Quay tré lai Muc luc

Cach thanh lap céng ty cia ban nhwr mét phap nhan trong CSP

Dé lap hoa don dién t (thong qua CSP hodc qua dia chi e-mail c6 thé hanh déng ctia ban
dwoc cung cap trong qua trinh dang ky), phap nhan cla ban phai dwoc thiet 1ap nhw mét
phap nhan dwgc thanh 1ap trong CSP.

1. T& Man hinh chinh CSP cuia ban, nhap vao tab Thiét lap.
2. Nhap vao tab con Quan tri.

ctia ho trong Cdng thdng tin nha cung cap coupa. CAc nha cung cap chi cé mot (1) phap

Eb Lwu y: K-C yéu ciu Nha cung cap cé nhiéu phap nhan thiét 1ap cac phap nhan bd sung
nhan cé thé bé qua quy trinh nay.

3. Chon Thiét lap phap nhan.
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Céch diéu h a str dung CSP € Kimberly-Clark

scoupa supplier portal JOHN~  NOTIFICATIONS @  HELP

Home  Profile  Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

Add-~—- | Setp 1

Admin | Customer Setup  Connection Requests

Users Permissions Customer Access
John Doe ASNs Kimberly-Clark
kesupplierstest+11@gmail.com Admin
Status: Active Business Performance
Catalogs
Fiscal Edit Invoices

Order Changes
Order Line Confirmation

Representatives

4. Nhép vao nat Thém phép nhan.

Admin Legal Entity Setup 4

faen Legal Entity
> .
Invoice From Remit-To Accounts Locations TAX IDs Customers

e P O BOX Address 1 customer P OBOX Kimberty-Clark

Lwu y: Tién hanh cac budc sau ddm bao rang néu ban tham gia lap héa don dién tt, ban
dang gl héa don tuan tha thué.

Ban quyén © 202 3  Kimberly-Clark Worldwide, Inc. da dang ky Ban quyén Page 11 of 57



Céch diéu huwéng va sir dung CSP € Kimberly-Clark

5. Nhép tén chinh thirc va quéc gia clia doanh nghiép ban nhw da dang ky voi
chinh quyén dia phwong (cac trwdng bat budc dwoc biéu thi bang dau hoa thi
mau doé ).

6. Nhép vao nut Tiép tuc.

Where's your business located?

* Legal Entity Name

* Country/Region United State v

7. Chon hop kiém Kimberly-Clark tir Khach hang . T4t ca ciing cé thé duoc chon.

8. Nhép dia chi déng ky va thong tin ma §c”'> thué cho doanh nghiép ctia ban (cac
trwdng bét budc dwgce bidu thi bdng dau hoa thi mau do *).

Tell your customers about your organization

Which customers do you want to see this?

BAl

Kimberly-Clark

What address do you invoice from? e

* Address Line 1

Address Line 2 REQUIRED FOR
INVOICING
*city

Enter the registered address of
State
your legal entity. This is the
*Postal Code same location where you
receive government

Country/Region United States
documents. 0
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

9. BA chon dia chi Chuyén tién dén va Giri hang tir clia ban néu can.

a. Bd chon hop kiém Str dung dia chi nay cho Chuyén tién dén néu ban
nhan dwoc thanh toan cho héa don tai mot dia chi khac.
b. B chon hop kiém S dung dia chi nay cho dia chi G&ri hang Tr néu
ban gt hang tir mot dia chi khac.
Enter the registered address of

State
your legal entity. This is the

* Postal Code ion where you
receive government

documents 6

Country/Region United States

Use this address for Remit-To o

Use this for Ship From address 0

Ghi:

e Remit-To la dia chi ma ban mudn nhan thanh toan (ban cé thé thay dbi dia chi nay néu

Eb c6 nhu cau).

* K-C yéu cau Nha cung cAp chi nhan thanh toan qua hinh thirc dién te.

* Dia chi gvi hang la dia chi noi ban gtri hang tlr d6 (vi du: vi tri kho)

10. Cudn xudng phan Ma sbé thué.

a. Chon quéc gia/khu vic thué ctia ban tr danh sach tha xuéng Quéc
gia/Khu vic danh thue.

b. Nhap théng tin Ma sé thué clia ban.

c. Néu ban khong c6 Ma s6 thué, hay chon hép kiém Toi khong co Ma sb
thue).

What is your Tax ID? @
Country/Region} | United States Vi

Tax ID) |999999999991 b
—
[ I don't have Tax ID Number Fl:b

Add additional Tax ID

11. Néu c6, hdy nhap mat gia tri thich hgp vao trwdng Héa dorn tir ma dé két ndi dia chi
tlr hoa don CSP (dia chi da dang ky) véi dia chi twong &ng trong ERP clia ban.
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

12. Nh&p vao nat Lwu &; Tiép tuc khi hoan tat.

Miscellaneous

Invoice From Code %

Preferred Language | English (US) v

12

P
Cancel Save & Continue I

16. Trong man hinh tiép theo, chon Tai khoan ngan hang tir danh sach tha xuéng
Loai thanh toan.

17. Hoan thanh tat ca cac trwéong Chi tiét tai khoan ngan hang hién hanh .

18. Tai lén chi tiét ngan hang Tai liéu hd tro (* Bat budc). Tai liéu phai & dang tép pdf.

Where do you want to receive payment?

I * Payment Type | Bank Account ~ i

What are your Bank Account Details? @

Bank Account || United States ~
Country/Region:

Bank Account Currency: || USD ~
Beneficiary Name: || ACTION FLUID POWER

Bank Name:

Account Number: o

Confirm Account
Number:

ACH Routing Number: o

Wire Routing Number:

e

SWIFT/BIC Code: [ ]
Branch Code:

Bank Account Type: || Business ~

Supporting Documents || Choose Files | No file chosen ; o
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

19. Nhap thong tin Dia chi ngan hang.

20. Nhdp vao nut Lwu &; Tiép tuc.
What is your Bank's Branch Address?

Address Line 1: | 555 West Hillsborough Ave
Address Line 2:
City: | Tampa
State: | Florida- FL v

Postal Code: | 33609
Who is your Remit-To Contact? (optional)

What is your Remit-To Address?

Address Line 1 5678 State St
Address Line 2
City Tampa
State FL
Postal Code 33608

Country/Region United States

»
20

Cancel I Save & Continue I

Ban muén nhén thanh toan & dau? Man hinh xuét hién voi mét ban tom tét thong tin ban
da cung cap.

21. Nhan vao Ké tiép céi nut.

Where do you want to receive payment?

Remit-To locations let your customers know where to send payment for their invoices. Click Add Remit-To to Add Remit-To
add more locations, otherwise click Next
Remit-To Account Remit-To Address Status

Bank
Bank of Ta

78 State St
pa

Manage

count 56

Deactivate Legal Entity Cancel m
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Ban véan chuyén hang tét tir dau? Man hinh xuét hién véi mot ban tom tat thong tin ban da
cung cap.

22. Nhép vao nat Thém van chuyén tir néu chi tiét van chuyén ctia ban khac véi noi
dang ky phap nhan cla ban.

23. Nhan vao Lam xong céi n(t.

Where do you ship goods from?

For many countries/regions including different shipping details on the invoice is required if they are different {28 aqq Ship From
where your legal entity is registered

Title Status

5678 State St Active Manage
Tampa

FL

33608

United States

24. Nhan vao Lam xong céi n(t.

Setup Complete

Congratulations!

This legal entity can now be used on new invoices

To get paid - Most customers require that you send them this payment info in in addition to
providing it on the invoice. ]

- Click on the Profile Tab to see if your customer has a form that collects payment information.
» Otherwise, you'll have to send it to them through another channel.

24

Go to Orders Go to Invoices Return to Admin

Quay tré lai Muc luc
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Cach diéu hwéng va st dung CSP € Kimberly-Clark

Cach quan ly phap nhan trong CSP

Dé lap hoa don dién t» (thong qua CSP hodc qua dia chi e-mail c6 thé hanh déng clia ban
dwoc cung cap trong qua trinh dang ky), phap nhan cla ban phai dwoc thiét 1ap nhw mét
phap nhan dwgc thanh lap trong CSP.

1. T& Man hinh chinh CSP ctia ban , nhap vao tab Thiét lap.
2. Nhap vao tab con Quan tri.
3. Chon Thiét lap phap nhan.
£;xcoupa supplier portal JOHN  NOTIFICATIONS @ HELP

Home  Profile  Orders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing

Addr—- | Sewp
2

Customer Setup  Connection Requests

Admin users [ nwie voor |

Users Permissions Customer Access

Mo = John Doe ASNs Kimberly-Clark
KR kcsupplierstest+11@gmail.com Admin
Status: Active Business Performance
Catalogs
Fiscal Edit Invoices
Order Changes

Representatives
Order Line Confirmation

Lwu y: D@ liéu ban da nhap trong qua trinh dang ky sé tw dong dién cac trwong sau: Héa
don tlr, Tai khodn chuyén tién, Vi tri, M& sé thué va Khach hang.

4. O gbc bén trai, nhap vao nit Hanh déng dé& quan Iy thong tin chi tiét ctia Phap nhan
hién co.
5. Chon Quan ly phap nhan tir danh sach tha xubng.

a. Bét ky cap nhat nao can thiét d& Quan ly tai khoan chuyén tién hodc hay
kich hoat Phap nhan ciing c6 thé dwoc truy cdp tr nat Hanh dong.

Add Legal Entity

Customers

Kimberly-Clar  Deactivate Legal Entity

Tir day, ban co thé chinh sira cac chi tiét ma ban da nhap ban dau. Dé biét chi tiét tng
trwong, vui long xem phan Cach thanh 1ap cc‘)r]q ty ctia ban v&i tw cach la phap nhan trong
tai liéu nay. Ngoai ra, vui long xem cac can nhac bén du¢i:
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Céch diéu huéng va

str dung CSP € Kimberly-Clark

6. Ban c6 thé chinh stra Théng tin khac.
a.

Ban khéng thé thay di Tén hoac Quéc gia/Khu vwe dugc lién két voi
phap nhén cla ban trong quy trinh nay. Néu ban can stra ddi cac trwong
nay, ban sé can hay kich hoat thyc thé va thiét 1ap lai.

Nhap vao Huy kich hoat phap nhan néu ban can hay kich hoat phap
nhan cta minh.

Nhép vao Lwu &; Tiép tuc.
Miscellaneous Information

oupa will help you mee

and future ¢

* Count

* Legal Entity Name

ry/Region

6 6c
I Deactivate Legal Entity I Cancel. save & Continue [

7. Chinh stra thong tin khach hang cda ban .

a.

b.

Which customers do you wani

@Al
Kimberly-Clark

"y

dress do you invoice from?

Néu cd, hay chinh stra Iwa chon cta ban trong hép kiém Ban muén
xem Khach hang nao.
Ban khong thé thay ddi théng tin Dia chi hodc Ma sé thue dwoc lien két

v&i phap nhan cta minh trong quy trinh nay. Néu ban can stra di cac
trwdng nay, ban sé can huy kich hoat thyc thé va thiét 1ap lai.

-
this?

Country/Region U

What is your Tax ID? @

=

Tax CountryRegion

ECKLENBURG, CHARLOTTE

Use this address

Use this for Ship From address @

REQUIRED FOR
INVOICING

Enter the registered address of
your legal entity. This is the

same localion where you

for Remit:To @

documents. @

Ban quyén © 202 3
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Céch diéu huwéng va sir dung CSP

€ Kimberly-Clark

c. Nhép vao Huy kich hoat phap nhan néu ban can hay kich hoat phap
nhan cda minh.

d. Nhap vao nut Tiép tuc.

7C
r—— . @

8. Ban ¢ thé chinh sira Noi ban muén nhan thanh toan.

a.
b.
c.

a -
Remit-To locations let your customers know where to send payment for their invoices. Click Add Remit-To to Add Remit-To
add more locations, otherwise click Next

Remit-To Account

Address

9. Loai
hinh

Nhép vao nat Quan ly dé chinh stra dia chi chuyén ti&n hién tai cta ban.
Nhép vao Thém chuyén tién dé thém cac vi tri khac.

Nhép vao Huy kich hoat phap nhan néu ban can hly kich hoat phap nhan
cta minh.

Nhan vao Ké tiép cai nut.

Where do you want to receive payment?

Remit-To Address Status
3)
. ®
3975 VANTECH DR STE# 7 Active Manage
MEMPHIS

™
3815
United States I

8d

thanh toan cta ban sé& khong thé& chinh stra dwgc. K-C chi givi thanh toan qua
thirc dién ttr. Khong cé thanh toan sé dwoc glri dwdi dang ban cirng.

10. Dia chi chuyén ti&én chinh ctia ban sé& hién thi. Ban chi c¢6 thé duy tri MOT dia chi
Chuyén tién -Dén duoc két ndi voi Loai thanh toan cia minh. Mac du, ban c6 thé
thiét Iap nhiéu dia chi Chuyén tién dén, K-C sé chi giri thanh toan dén MOT dia chi
Chuyén tién duoc chi dinh.

Ban quyén © 202 3
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Where do you want to receive payment?

*Payment Type

vwhat 1S your Kemil- 10 Address ¢

Address Line 1 P O BOX 601224
Address Line 2

City MECKLENBURG. CHARLCTTE

State NC

Postal Code 282

Country/Region Un

What is yoU=Reermt= et

Remit-To Code

11. Ban c6 thé thém hoac chinh stra Théng tin Lién hé hién cé.

12. Ban c6 thé cap nhat Khach hang nao c6 thé sir dung tai khoan nay?
13. Ban ciing c6 thé Hay kich hoat mét dia chi Chuyén tién cu thé.

14. Nhép vao nut Tiép tuc.

Contact Information "
First Name
Last Name

Phone Type  Country Code  Phone Number
Contact Number - -
Email
Web Site
Which customers can use this account?
mAn

Kimberly-Clark

|2

13
A
Cancel Deactivate Remit-To

15. Ban c6 thé chinh stra Novi ban van chuyén hang héa.

a. Nhép vao Add Ship From dé cap nhat théng tin dia chi gvi hang cda
ban.

b. Nhép vao nut Quan ly dé chinh stra théng tin dia chi tau hién c6 cla ban.
Néu muén, ban van c6 thé Hay kich hoat Phap nhan.

Nhan vao Lam xong céi nut.
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Céch diéu huwéng va sir dung CSP

€ Kimberly-Clark

Where do you ship goods from?

For many countries/regions including different shipping details on the invoice is required if they are different to Add Ship From

where your legal entity is registered.

Title

3975 VANTECH DR STE# 7
MEMPHIS

Status
. @
clive nage
s

15d

TN
38115

United States

Deactivate Legal Entity Done

Quay tré lai Muc luc

Cach mo&i ngwei dung tham gia CSP

1. Tw Man hinh chinh CSP ctia ban , nhap vao tab Thiét lap.
2. Nhap vao tab Quan tri.
3. Chon Ngwéi dung.
a. Ban c6 thé xem lai t&t ca nguwdi diing dwoc lién két véi tai khoan cla ban
trén man hinh Ngwoi dung.
4. Nhap vao nit M&i nguwoi dung.

;;"acoupa supplier porta JOHN NOTIFICATIONS €@  HELP

Home  Profile  Nrders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing

1
Add-ons  Setup

(=P

Permissions Customer Access

Kimberly-Clark
Merge Requests imberly-Cla

Legal Entity Setup

5. Man hinh M&i ngweoi dung xuét hién. Nhap théng tin lién hé clia ngwoi duwgc moi.

Invite User

First Name

Last Name

* Email

6. Xéac dinh Quyén (murc truy nhap) cho ngudi dwoc moi bang cach chon cac hdp kiém
sau:

Ban quyén © 202 3
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

e Tat ca (cung cép quyén truy cap day dd vao tat ca cac chirc ndng CSP cla
ban, ngoai trtr quan tri ngwoi dung)

e Quan tri vién (cAp quyén truy cap day di vao tat ca cac chirc ndng CSP cla
ban)

e Don hang (cho phép xem va quan ly Bon dat hang)

e Do dit hang - Truy cap han ché (cho phép truy cap DBon dat hang cu thé)
e Do hang - Tat ca (cho phép xem va quan ly tat ca cac Pon dat hang)

e Hoéa don (cho phép tao va glri hda don cho khach hang)

e Danh muc ( cho phép tao va quan ly danh muc dién t& danh riéng cho khach
hang)

e Ho so (cho phép sira dbi hd so danh riéng cho khach hang).

Lwu y: Khinha cung cdp moi nguoi ding khag tir t6 chire cia ho vao CSP, hép kiém Hé
Eb so PHAI dworc chon. Dieu nay cho phép nguoi dung dwoc moi thie hién chinh stra va
quan ly ho so cong ty cla ho.

e ASN (cho phép tao va giri thdng bao van chuyén nang cao (ASN) cho khach
hang

e Bang dich vu/ cham céng (cho phép tao va gtvi dich vu / bdng chdm céng
so v&i Bon dat hang)

« Dich vu/Bang cham céng - Quyén truy cap han ché vao Dich vu / Bang
cham céng (cho phép truy cap dich vu / bang cham céng cu thé)

 Bang dich vu/ cham céng - Tét ca (cho phép tao va givi bét ky dich vu /
bang cham céng nao so v&i BDon dat hang)

e Thanh toan (cho phép xem thanh toan va tai xudng séc kj thuat sd)
e Thay dbi don hang (cho phép gti yéu ciu thay déi PO)

e Pay Me Now (Chi kha dung néq khach hang cda ban st dung Coupa Pay va
bat tinh nang lién quan dén quyéen nay)

e Hiéu qua kinh doanh (cho phép xem théng tin hiéu qua kinh doanh, vi du:
xu hwéng dat hang, héa don va giao hang)

« Tim ngudn cung ng (cho phép xem cac sw kién tim ngudn cung trng cong
khai)

e Xac nhan dong lénh (cho phép xem cac dong Bon dat hang trong ASN)

7. Xac dinh Khach hang nao hién thi véi nguwdi dwgc méi bang cach chon cac hop
kiém sau:

a. Tat ca (cho phép xem tét ca khach hang trong CSP clia ban)
b. Kimberly-Clark (chi cho phép xem K-C trong CSP cua ban)

8. Nhap vao nut Giri I&i moi.
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Permissions @ e

All
Admin
Orders

(O Restricted Access to
Orders

@Al
Invoices
Catalogs
Profiles
ASNs

<< B NN

Service/Time Sheets

@] Restricted Access to
Service/Time Sheets
@Al

Payments

Order Changes

Pay Me Now

Business Performance

Sourcing

[<H<B<N<N<N<]

Order Line Confirmation

Céch diéu huwéng va sir dung CSP

€ Kimberly-Clark

Customers

All

Kimberly-Clark

Cancel

Khi ngwoi ding méi da chap nhan 161 moi, ho sé xuét hién trong bang Ngwei ding (Buwéc
3). Nguwi diing méi c6 thé dwoc ty quyén cac nhiém vu trong CSP nhw hoan thanh Biéu
mau bén ngoai ctia nha cung cap va hodc b4t ky bang cau héi thdm dinh nao (DDQ).

Quay tré lai Muc luc

Vui long tiép tuc dén trang tiép theo.
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Cach quan ly tuy chon thong bao trong CSP

Thong qua Cdng thong tin nha cung cép Coupa (CSP), ban c6 thé nhan duoc thong
b&o cho nhiéu tuy chon khac nhau, bao gom (nhwng khéng gi®i han) séc ky thuat s6
da huy, thé do va bién lai da tao.

1. T&r Man hinh chinh CSP , di chuét qua Tén cta ban.

a. Chon Tuy chon théng bao.
JHH(:AH()NSU HELP

2. Quan ly tuy chon phi hw cau cha ban.

a. Chon cach ban muén duoc thong bao (vi du: trwe tuyén, email hoac
SMS) bang cach chon céac hép kiém tr cac khu vuc thong bao twong
trng (vi du: thong bao, hiéu suat kinh doanh, dich vu/bang cham céng).

b. Nhép vao Save ( Lwu).

Lwu y: Co6 ba loai théng bao: Théng bao (thdng tin dwoc truyén dat tir khach hang cta

Eb ban), Hiéu qua kinh doanh (tém tat don dat hang va héa don cia ban, xu hwéng dat hang
va héa don tlr ddu nam dén nay va thoi gian giao hang héa) va Bang dich vu / cham
cong (danh sach dich vu / bang chdm céng va cac dong Don dét hang lién quan).

My Account notification Prefere

You wil start recaiving natifications when your customers enable them

ma Moble(shs, 412015

Announcements

New Customer Announcement Online Email SMs

Business Performance

Business Performance Role Granted [ Online Email SMSs
Service/Time Sheets
Service/Time Sheets
A Service/Time Sheet is rejected Online Email SMs
A Service/Time Sheet is approved Online Email SMS

Quay tré lai Muc luc
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Cach diéu hwéng va st dung CSP € Kimberly-Clark

Cach gwri xac nhan cua nha cung cap vé don dit hang trong CSP

Xac nhan Nha cung cép trong Coupa cho phép ban chon mot hop kiém duy nhét ¢é cho
biét rang ban da nhan dwoc PO K-C dung cach.

1. T& Man hinh chinh CSP, chon tab BPon hang.
2. Nhép vao tab phu Bon hang.
3. Bamvao siéu két néi S6 PO d& md PO.

TEST NoTIFIcATIONS @) | HELP

scoupa supplier portal

1
Home Profile Forecasts Orders service/Time Sheets ASN Invoices (Catalogs Business Performance Sourcing Add-ons

Setup 2
\ce\ Lines  Retms OwderChanges  OrderLine Changes  Order Comfrmations  Order Confimiation Lines  Promised Deliveries  Shipments

Select Customer Kimbery-Clark
Purchase Orders

Instructions From Customer
For Purchase Order instructions click the hyperiink included in the Print View of the PO to be taken to the SupplierLink site: for further information or training needs
Flease confirm receipt of this order and send your Purchase Order Acknowledgement within 3 business days via Coupa Supplier Portal. Please "Save" the PO once you acknowledge il

Al - I Search .ﬂl

te  Status Acknowledged At  ltems Unanswered Comments Total AssignedTe Actions

PO Number
POO0017285 (25724

6 072224 Issued  Nor

Issued  None 1,000 Each (All) of lfem 1- Cost Center Mo 257,450,000 KRW ES

1,000 Each (All) of ltem 1- CostCenter Mo 257,450,000 KRW ES

4. Xem lai cac théng tin sau trén PO:
a. Ma cong ty Nha may
b. Dia chi gtri hang
5. Chon hop kiém Pwoc xac nhan dé& xac nhan da nhan dwoc PO.

Select Customer Kimberly-Clark -
Purchase Order #P000017285
General Info Shipping
Status Issued - Pending Manual Ship-To Address Dackwang Dong 746-1
Order Date 0772524 Kimcheon Si
rder Date 0772572 i
Revision Date 07/25/24 Korea, Republic Of
Location Code: 0355~5132~ ~EN
Requester KC _Userl Atin KC_User]
Email KCSITUser+001@gmail.com
Terms None
Payment Term G0S0~Net 90 days from Invoice Date (APAC) 5 c — .
Shipment Tracking O 1
*Company Code - 5132 Kimcheon Mill - 0355
Plant Ne shipment tracking.
Header Text 459789: PR Validation Scenario #2
K-C VATTax ID
| Acknowledged O p

6. Cudn dén cubi phan Dong va nhép vao Tiét kiém cai nut.
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Cach diéu hwéng va st dung CSP € Kimberly-Clark

Lines
1 Type  Item Qty Unit Price Invoiced
!{ PO Ack Test 50 Each (All) 10.00 0.00

*Need By Part Number Manufacturer Name Manufacturer Part Number *Inco Terms 2 Taxable Self Billed by KC?
02116/23 N N N s Yes No

Service Start Date  Service Recipient Confirmer  Supplier or Internally Hosted

~

Total usp 500.00

6
Create Invoice Request Change ‘ =i Print View

7. Ban sé nhan dwgc thdng bao xac nhan Bon hang.

Purchase Order #P000017285

ral s Chi ir
General Info Shipping
Status |Issued - Sent via Emai Ship-To Address 14
Order Date 01/18/2 "
[ U
L

Revision Date 01/18/23
Altn: Pranav
Requester Pra;

AP-Delivered at Place
Email prare Terms DAP-Delivered at Pla

Payment Term G120-Ne P pccelerate Payment Y Shipment Tracking o

Ban quyén © 202 3  Kimberly-Clark Worldwide, Inc. da dang ky Ban quyén Page 26 of 57



Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Cac Diéu khoan &piéu kién K-C cling nhw cac hwéng dan Giao hang va Lap héa don PO
co lién quan co thé duJQOI xem trén Biéu mau Dau ra PO.

8. Dé xem chi tiét, hay lam theo hwéng dan dwéi day:
a. Nhap vao nat "Print View".
b. Phién ban c6 thé in cia PO sé& dwoc hién thj.
c. O duoi cung cla biéu méu, ban sé& thdy mot s6 lién két. D& xem Diéu khoan
& Dieu kién , hdy nhap vao lién két & trén.
d. Dé xem hwéng dén giri va 1ap héa don PO, hay nhap vao lién két & cudi
biéu mau.

Dé xem Tai liéu dao tao Coupa cling nhw bét ky thong tin lién quan nao ctia Nguén thanh
toan ctia Kimberly-Clark, hay truy cap Lién k&t nha cung c&p: Quy trinh Ngudn dé thanh
toén.

Total UsD 1,400.00 e

Create Invoice Request Change Save =i Print View

i
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Céch diéu huwéng va sir dung CSP

"‘,;' kimberlyclark-test.coupahost.com/order_headers/print_view?id=19738wversion=1 - Work - Micr... — O

%) https://kimberlyclark-test.coupahost.com/order_headers/print_view?id=1973&version...

Print Email Remove frame

SHIPPING TERMS DAP-Delivered at Place

€ Kimberly-Clark

a A

Close

ry

Commented [KD2]: S& duoc cap nhat sau khi b6 cuc
PO cho APAC c6 san trong Coupa UAT

Dormagen, 41542
0677~3324~9000~EN

CURRENCY EUR
PAUL & CO PAPIERHUELSEN translation missing: 3928
.REQUISITION
0010000181~EMEA NivBER
POSTFACH 1165 o
WILDFLECKEN. 97770 translation missing: en K-
Attn: Roy Dev CVATID
kcsupplierstest+4000@gmail.com PLANT 3324 Christian Kiuth RDC
(3324) - 0677
HEADER TEXT
FREIGHT PO
ORDER REFERENCE
NUMBER
TYPE OF PAYMENT
AGREEMENT
Ship To
Kimberly-Clark Corp Bill To
Kohnacker 231 Kimberly-Clark Corp

Walton Oaks, Dorking Road
Tadworth, Surrey KT20 7NS

Ban quyén © 202 3

Aftn’ Yoganand Agnihotram

Self N
" Inco Service :

: s Need Billed Contract Manufacturer Service . N

Line Description By Date by Terzms Details Details .E)t:[;t Recipienluwun" Price  Total
KC

1 10/21/23 No Mill 10/25/23 Santosh 5,000.005,000.00

Address Mourya

5,000.00 EUR

Acceptance of this purchase order is expressly made conditional on acceptance without reservation of the terms and conditions of this purchase order including
Kimberly-Clark's General Terms and Conditions located at the following link that are incorporated nerein

Links to Purchase Order Terms & Conditions 10.2022 xlsx (gharepoint.com) (LINK TO BE UPDATED)

PO Instructions:

rect | Spat Check ship-ta location for acct system | Review due date to ensure you deliver on-time |

se Order on your end | Create I

Keys o Success- Verify ltems and Fricing are c
Acknowledge Purchase Order | Process Purt

Acceplance required via Procure-to-Pay Portal Procure-to-Pay Portal (kimberly-clark.com)
b S— _
Purchase Order, Delivery and Invoicing Instructions requirements can be found under Supplier Link (Source-to-Pay Process (kimberly-clark com)

Quay tré lai Muc luc
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Cach diéu hwéng va st dung CSP € Kimberly-Clark

Cach xem va tim kiém don dit hang trong CSP

1. T Man hinh chinh CSP, chon tab BPon hang.

grecoupa supplier portg JOHN v NOTIFICATIONS @  HELP

Home Profle = Orders  Service/Time Sheets ASN  Invoices  Catalogs

-

Business Performance  Sourcing

Add-ons  Setup

Order Header Confirmations  Shipments

71 _@i ‘\IE

2. Chon Kimberly-Clark t¥ danh sach tha xuéng Chon khach hang.

reing  Add-ons  Setup

Select Customer | kimpery-Ciark

Purchase Orders

Kimberly-Clark
Instructions From Customer

This page dispiays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure lo acknowledge a purchase order within a 5 day period

Click the Action to Accept the Purchase Order and Create an Invoice using its data

3. Trong bang Don dat hang, tim kiém PO bang cot $6 PO va badm vao s6 PO mong
muon.

Purchase Orders

Instructions From Customer

For Purchase Order instructions click the hyperiink included in the Print View of the PO to be taken to the SupplierLink site for furiher informaion or fraining needs

Please confirm receipt of this order and send your Purchase Order Acknowledgement within 3 business days viz Coupa Supplier Portal Please "Save” the PO once you acknowiedge it

view |} ~ I Search ,Dl
PO Number @il Date Status Acknowledged At ltems Unanswered Comments Total AssignedTo Actions
000017207 (F29/4  Issued MNone 91 Each (ANl of PLASTICS TEST PRICING CONDITIONS  Ho 6.310.00 USD B9
25 Each (All) of PLASTICS TEST PRICING CONDITIONS
P000017129 /1924 Issued None 91 Each (All) of PLASTICS TEST PRICING CONDITIONS ~ No 6310.00 USD =S
25 Each (All) of PLASTICS TEST PRICING CONDITIONS
PO00017118 QFi18R24  Issued None 12,000 Each (All) of PLASTICS TEST PRICING No 300,000.00 Es
CONDITIONS usD

4. Nhép vao danh sach tha xuéng Xem dé loc tim kiém Don dat hang clia ban ti bo
ché dd xem tiéu chuan c6 san.

5. Chon Tao dang xem d& c& nhan hoéa cac trwéng hién thj cot ctia ban.

view [H] ~
PO Number OrderDate Ststus Acknowledged At items unansw ' al Assigned To Actions
Open Orders -
PO00017297 07/28/24  Issued No 91 Each (All) of PLASTICS TEST PRICING CONDITIONS  No Orders nol acknowledged SO ES
25 Each (All) of PLASTICS TEST PRICING CONDITIONS Orders not invoiced
Orders past due
PO00017129 OTHOR4  lssued 1 91 Each (All) of PLASTICS TEST PRICING CONDITIONS  No . S
25 Each (Al of PLASTICS TEST PRICING CONDITICNS
Creale View -
POODOTHE O0TH824  Issued None 12,000 Each (All) of PLASTICS TEST PRICING Ho S
CONDITIONS usD
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Nhap Tén cho dang xem cla ban.

Chon Ché dd hién thij cho ché do xem ctia ban. Chon trong sé cac tly chon sau:
a. Chi minh téi (ché& do xem chi c¢é ban nhin thay)
b. Moi ngwoi (ché dd xem hién thj bai tAt ca ngwdi dung khac)

8. Chon trwong Bat dau véi dang xem clia ban (st dung tuy chon nay dé tai cai dat
tir dang xem khac, sau d6 stra dbi cac thiét dat dé cho phu hop véi nhu ciu clia ban
cho dang xem nay).

e Cac tuy chon c6 san bao gébm: T4t ca, Pon dat hang dang mé, Pon dat
hang khéng dwoc thira nhan, Pon dat hang khéong dworc lap héa don,
Pon dit hang qua han, Pon dat hang cé thay déi dang che xtr ly, PO
dang cho lam lai va PO cé dong dich vu.

9. Nhépvao danh sach tha xudng Diéu kién khép dé ap dung cac diéu kién cho ché
dod xem cula ban dwa trén di liéu c6 san trong CSP.

Create New data table view
General

o . {

Visibility @ Only Me |
) Everyone
|Stanww|hvlew Al °

conditions
Match Conditions Match all conditions ~ Add group of conditions

Filter By PO Number ~ Filter Clause is w  Filter Text 0
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

10. Nhép va kéo cac diém di ligu tw treong (10a) Cot ¢6 san cho dén (10b) Cot da
chon dé hién thi.

11. Xac dinh Thie tw Sap xép Mic dinh (st dung tay chon nay dé sap xép cac tap két
qua tlr dang xem cta ban theo thir tw tang dan hoac giam dan).

12. Nh&n vao Tiét kiém cai nat.

Columns

Drag columns to the right to select, to the left to unselect and vertically to change column order.
You can also use your keyboard to modify the selected columns. Use TAB to focus and ENTER to move a column to or from the
Selected Column list. To reorder, use SPACE to grab an item and then UP or DOWN to move it. Press SPACE again to drop the item,
or ESC o cancel the reordering

@AVL\HJIJIQ Columns Selected Columns. @

Comments PO Number

Gompany Code - Plant Order Date

Payment Agreements Status

POID Acknowledged At
Items

Unanswered Comments

Total
Assigned To
>
Actions
Default Sort Order
Sort by ~ | in |ascending ~ | order

Quay tré lai Muc luc
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€ Kimberly-Clark

Céch diéu huwéng va sir dung CSP

Cach yéu cau thay déi PO hoic hay PO

1. T Man hinh chinh CSP, chon tab BPon hang.

2. Nhép vao tab phu Don hang.
3. B&mvao siéu két n6i S6 PO dé mé PO.

Home Profle ~Orders 1 rice/TimeSheets ASN Invoices Catalogs  Business Performance  Sourcing

Add-c , Setup

Select Customer | kimberly-Clark

®
Purchase Orders

Instructions From Customer
This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the "= Action to Accept the Purchase Order and Create an Invoice using its data

Items Unanswered Comments Total Actions
1,500.00 USD -

PO Number Order Date Status Acknowledged At
Issued None 50 Each (All) of PO Mass Change_FUT  No
50 Each (All) of PO Mass Change_FUT

>3

4. Pon dit hang sé& mé ra véi tat ca cac chi tiét. Cudn dén phan Dong clia PO

a. Nhép vao nut Yéu cau thay déi.

Sl
Advanced l Search el m Line Number: 0 —9  ~ ]
Invoiced

1 Type Item Qty Unit Price Total
g PO Mass Change FUT 50 Each (All) 10.00 500.00 0.00
*Need By Part Number Manufacturer Name Manufacturer Part Number  Self Billed by KC? “Inco Terms 2 Taxable
No Shipping Point  Yes

01725123 None None None
Service Start Date

Nene

2 Type ltem aty Unit Price Total Invoiced
-4 PO Mass Change_FUT 50 Each (All) 10.00 500.00 0.00
*Need By Part Number Manufacturer Name Manufacturer Part Number  Self Billed by KC?  “Inco Terms 2 Taxable
0172523  None None No Shipping Point  Yes
Service Start Date
No
Perpage 15 | 45 | 90
Total usD 1,000.00
Save =i Print View

Create Invoice
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Céch diéu huwéng va sir dung CSP

€ Kimberly-Clark

5. Phan Dong PO c6 thé chinh sra dworc.
6. Trong phan Dong PO, hay thuc hién cac chinh stra mong muébn cho mét trong cac

trwong sau:
a. Can boi
b. Sé lweng
c. Gia
d. X6a dong (nhép vao dau X mau dd dé xoa toan bd dong)
Lines
Type Item «aty 5 Unit
1 [ POMass Change_FUT r y
@

Self Billed by KC? *Inco Terms 2 Taxable Service Start Date

No Shipping Paint

7. Chon ly do thay déi t* danh sach tha xuéng Ly do thay dbi.
a. Chon Khéac dé kich hoat va nhap ly do.

Cannot fulfill order quantity/amount
The ordered item is no longer available
QnQ ill orders by the Need-by date

8. Chon mot trong cac tuy chon sau:
a. Nhép vao Guri yéu cau thay doi dé givi.
b. NAhépAvéo nat Lwu thay ddi yéu cau dé luu cac thay déi nhung khong guvi
yéu cau.
c. Nhép vao Yéu cau hay PO dé hiy toan bo PO.

Request PO Cancellation || Save Change Request | Submit Change Request
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Ngoai ra, c6 mét truong "Binh luan” co thé dwoc viét tw do. O cubi trang, cac thay ddi hodc
nhan xét vé don dat hang co thé duwoc xem bat ky lic nao trong "Lich so".

9. Dé lai ghi chu cho khach hang:
a. Cuén xubng phadn Nhan xét.
b. Nhap ghi cht, ban mudn dé lai cho khach hang xem.

c. Ban co thé @mention ngudi dung cu thé trong phan nhan xét cla tai liéu
Coupa d& ho sé nhan dwoc théng bao khi ho dwoc deé cap trong nhan xét.

d. Nhép vao nat "Thém nhan xét" dé lwu ghi cha.

e. Ban cd thé xem cac nhan xét dwoc thém vao bat ky luc nao trong phan "Lich
sur".

Create Invoice Request Change Save = Print View

Comments

Enter Comment

This is comment for the testing purposes
4
Add File | URL
Add Comment
Comment Mute nts A
Enter Comment
) Dor S(E -
3 (D la(E39667

Participants: Dorota Kulig John Doe

John Doe 202310253 11:52AM
-

Dorota Kulig a new comment for testing

John Doe 2023-1025at 143 AM

S 2

This is comment for the testing purposes.

5 History v

ohn Doe on 2023-10-25 at 11:52 AM

Added a comment Dorota Kulig{@DorotaKulig(E38157)) a new comment for testing

Doe on 2023-10-25 at 11:48 AM

ohn Doe

Added a comment This is comment for the testing purposes.
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Lwru y: K-C s& xem xét yéu cau thay ddi hozic yéu cau hiy bo va givi théng bao chép nhan
hoéc tlr chéi. Ban sé nhan dwoc mot PO cap nhat tir K-C va ban van sé c6 thé glri cac hoa
don khac.

Quay tré lai Muc luc
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Céch diéu huwéng va sir dung CSP

Céach tao théng bao van chuyén trwéc (ASN) trong CSP)

€ Kimberly-Clark

[Commented [KD3]: Khong lién quan dén EMEA

)

Nha cung cép Coupa Portatl cho phép ban gt théng bao trwéc cho khach hang vé thoi
diém ban van chuyén cac mat hang (ASN). ASN khéng phai la yéu ciu dw kién dé giao
dich trong Coupa v&i Kimberly-Clark.

T Man hinh chinh CSP, chon tab Bon hang.
Nhép vao tab phu Pon hang.
Xac dinh Bon dat hang ma ban mudn tao ASN.

> w DN pE

Chon biéu twong Lat sang ASN.

Home Profle Orders 1 rice/TimeSheets ASN Invoices Catalogs  Business Performance  Sourcing

Add-c , Setup

Select Customer | yimberly.Clark v

®
Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the "= Action to Accept the Purchase Order and Create an Invoice using its data

Exportto - LTl Open Orcers ~ [ searcr

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Actiol

3 U] Issued € 50 Each (All) of PO Mass Change_FUT  No 1,500.00 USD g
50 Each (All) of PO Mass Change_FUT

Hinh &nh phéng to:

Total Actions
1,500.00 USD E

Vui long tiép tuc dén trang tiép theo.
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

5. Nhap chi tiét cho ASN trong cac phan sau:
a. ASN#
b. Gwi hang dén (dia chi nay sé tw dong dién tir PO)
c. Théng tin van chuyén

Note: Ban s& can cung cap cho K-C s6 ASN clia minh cho cac |6 hang lién gquan hoac cac
ASN dwoc cung cap cho ban tlr cac cong ty logistics bén th(r ba (3PL).

Create Advance Ship Notice

General Info Ship To
5mot;
Status Draft 2 Ship to Address 1400 Holcomt
uom 4

Gross Weight

Ship Date £ Ship to Attention  Pranav Garg

Expected Delivery Date
Shipping Info

Tracking Number
Carrier
Shipping Method

Standard Carrier Alpha

Code
Container
Trailer
6. Nhap bat ky Nhan xét nao vao K-C (néu co).
7. Nhép vao nuat Giri.
Invoice Num Reference Invoice Invoice Line Invoice Line Qty Supplier AUX Part Number

Match Reference

Comments

7

Quay tré lai Muc luc
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Céch diéu huwéng va sir dung CSP

€ Kimberly-Clark

Cach tao héa don trong CSP (Lat PO)

CSP cho phép ban nhanh chéng chuyén PO vao héa don (tirc 1& lat PO) va gl cho khach
hang cda ban.

1. T Man hinh chinh CSP, chon tab BPon hang.

1
Home  Profile ~ Orders = Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing

Add-ons  Setup

Select Customer | mbory-Clark .

Purchase Orders

Lwu y: Néu day Ia lan dau tién ban 1ap héa don cho Kimberly-Clark, ban sé& can chap
gb nhan Dieu khoan s dung lap héa don cap nhat cla Cbng thong tin nha cung c&p Coupa
trudre khi tiep tuc.

2. Nhép vao nat T6i chap nhan (néu co).

Select Customer Kimberly-Clark

Our compliant invoicing Terms of Use have been revised
Please confirm that you have read and agree to the current Terms of Use
If you do not agree, you will not be able to send invoices to Coupa compliant customers 2

3. Trong cdt Hanh ddng ctia PO ban muén tao héa don, hay nhap vao biéu twong
Tién vang.

Purchase Orders

Instructions From Customer

This paga displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Pleasa ensure to acknowledge a purchase ordar within a 5 day period

Click the Action to Accept the Purchase Order and Create an Invoice using its data

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Assigned To Acti
|: 000000745 01/26/23 Issued 1 Each (All) of Monitor No 500.00 m

uso

Hinh &nh phong to:

~ B Search L0

Total Assigned To ions

500.00
usbD
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Céch diéu huwéng va sir dung CSP

4. Xac dinh chi tiét 1ap héa don.
a. Chon danh sach tha xuéng Phap nhan va chon phap nhan cta ban.

b. Thdng tin cho cac trwdng Invoice From, Remit-To va Ship From

€ Kimberly-Clark

Address sé tw dong dién v&i cac chi tiét dia chi dwoc lién két véi phap

nhan cla ban sau khi dwgc chon.

5. Nhan vao Tiét kiém cai n(t.

Choose Invoicing Details

* Legal Entity

Invoice From

*Remit-To P O BOX 601234, MECKLENB » ) Add New

* Ship From Address P O BOX 601234, MECKLENB « 0 Add New

6. Nhap sb héa don vao trwong Hoéa don #.

7. Chon ngay lap héa don. Ngay lap héa don phai trong vong 7 ngay theo lich ké tir

ngay hién tai.

8. Cac trwdng sau ty dong dién tr PO: Diéu khoan thanh toan, Tién té, Nha cung

cép, Héa donn tir dia chi, Pia chi chuyén dén, Giao hang tir dia chi.

Create Invoice

Genera

* Invoice # | * Supplier Test Supplier Inc

Supplier Tax ID ~

* Invoice Date | 02

* Invoice From Address Test Supplier Inc
123 Invo

o chica

* Payment Term G120~Net 120 2 Accelerate Payment

ago, IL
United States

Date of Supply | 02117/23

* Currency v

* Remit-To Address  Test Supplier Inc
Delivery Number mi

Status Draft

Supplier Note

* Ship From Address  Test Supplier Inc
123 Invoice Drive
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

9. Nhap vao Chon tép dé dinh kém ban gbc ctia hoéa don. Trwdng nay cé sén cho cac

quan chon loc va ban cé thé khong cé tiy chon nay dé dinh kém ban sao géc cia
héa don.

Lwu y Héa don dinh kém, dwoc cung cép dwéi dang quét hinh anh, chi danh cho muc
dich hé tro tai liéu. Kimberly-Clark sé xt Iy cac khoadn thanh toan dwa trén di liéu do

Eb Coupa tao ra. Biéu quan trong 1a ban phai xem xét ti mi tt ca céc chi tiét d& dam bao
chuing twong (ng véi héa don ban dau. Chi sau khi xac nhan tinh chinh xac cla céc chi tiét
nay, ban mé&i nén g&¥i né dé& x& ly thanh toan. Viéc khong tuan thi yéu ciu nay cé thé dan
dén cham tré thanh toan

10. Nhap vao nut Tép va Duyét dé dinh kém cAc tai liéu hd tro.
9
Image Scan | Choose File' Mo file chosen

Supplier Note

* Ship
i
Attachments o Add File | URL | Text
Cash Accounting ?m p 4
Scheme

Margin Scheme

Tc
L)

* Exchange Rate o

=T

Lwu y: Néu kich thwéc tép I6n hon 20MB, héa don sé bi tranh chap. Khi héa don bj
gb tranh chap do kich thwéc tép dinh kém, hay loai bd héa don tranh chap va gti lai héa don
c6 tép dinh kém thay déi kich thwdc.

11. Cudn dén phan Dong va chinh stra chi tiét cho cac dong hoa don trong cac truong
sau (néu co):

a. Swmiéuta

b. 86 lwong (S6 lweng)

c. Sbé bd phan ctia nha cung cap
d. Khau lwu Thué néu cé
e

M& NCM hodc UNSPC (ma gém 8 chi¥ s6 xac dinh bét ky hang héa nao
Iu hanh tai cac quoc gia Mercosur)
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Lines 0
Q

Type Description Qty uom Price )
00,00
o PO Ack Test 50 v 10.00 S

PO Line Service/Time Sheet Line Contract Supplier Part Number
Self Billed by KC? Inco Terms 2 UNSPC Withholding Tax

No Shipping Point

Taxable NCM Code

Yes

12. Cu6n xubng phan Téng &; Thué va ap dung bt ky chi phi cp tiéu dé nao khac
lién quan dén PO (vi du: phi van chuyén va/hodc thué xt ly hoac bat ky khoan phi
linh tinh nao khac), néu co. Neu khong ap dung, hay dé tréng cac trwdng ma khong
c0 so tién va thué suat.

13. Nhé&n vao nut Tinh toan dé xac minh tdng sbé tién ctia héa don.

14. Nh&p vao nat Gri. e

Totals & Taxes

Lines Net Total 5,000.00

Shipping

Tax 5

~ 3 0.000
(]

SA’ S - Standard rate - 15.0%
SA: Z - Zero Rate Goods - 0.0%

Handiing

~ J 0.000

~ o 0.000

~ 0.000 % 0.000

Total Tax 0.00

Net Total 5,100.00

Total 5,100.00

13 14
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Céch diéu huwéng va sir dung CSP

15. Nh&p vao nat Giri héa don dé& xuét hoa don.

Are You Ready to Send? X

You're about to send an invoice to Kimberly-Clark for a total amount of $00.00. Once sent, you'll

have to contact your customer directly to make changes to the invoice.

Continue Editing

Theo quy trinh ctia Kimberly-Clark, Héa don dich vu chi ¢6 thé cé6 mét dong. Héa don
dich vu c6 nhiéu hon mét dong sé bi tranh chap (Chi ap dung cho cac nha cung cap
cho K-C Bac My). Néu ban nhan duoc canh bao nay (hinh bén dudi), vui long hoan thanh
cac budc sau:

Warning from Kimberly-Clark X

This Invoice has the following warning:

* Per K-C processes service invoices should only have one line - if this invoice has more than one line it will be

disputed.
contimuoatins (D
i

16. Nhép vao nut Tiép tuc chinh stra dé diéu chinh Hoa don dich vu ctia ban chi chira
mét dong. Vui long xem Bwérc 4-14 d& biét ddy da chi tiét vé cach tao hoa don.

17. Sau khi ban da chinh stra cac chi tiét, ban sé tién hanh Bwéc 15 dé Giri héa don
dang cach.

Warning from Kimberly-Clark x

This Invoice has the following warning:

= Per K-C processes service invoices should only have one line - if this invoice has more than one line it will be

disputed
16
Continue Editing Submit
4

18. Ban s& nhan dwoc mot biéu ngir xac nhan rang Hoa don clia ban dang dwoc xir 1y.
Héa don hién dwoc lién két va hién thi trong CSP.

Invoices
18

TEST SUPPLIER INC INVOICE #12345 is processing X

Instructions From Customer
This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries
Create Invoices @

Create Invoice from PO Create Credit Note

Exportto - view [ ~ [ searct ,D]

Lwu y: Truwéc khi glri hda don cho Kimberly-Clark, ban bat budc phai xem xét ti mi tat ca

Eb céc chi tiét d& dam bao chiing khép véi Hoa don gde. Chi sau khi xac nhan tinh chinh
xac, ban mai nén gtvi né dé& xt ly thanh toan. Viéc khéng tuan theo yéu cau nay c6 thé
dan dén viéc thanh toan bij tri hoan.
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Lwu y: D6i véi cac yéu cau giri héa don va ghi chi tin dung cu thé ctia Chau Au,
Eb Trung Déng va Chau Phi, vui Idng truy cap lién két sau: Yéu ciu lap héa don EMEA

Lwu y: Dé biét cac yéu cau giri héa don va ghi chi tin dung cu thé ctia APAC, vui
long truy cap lién két sau: Yéu cau lap héa don APAC

Quay tré lai Muc luc
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Céch diéu huwéng va sir dung CSP

Cé&ch tao héa don thong qua thong bao hanh déng cua nha cung

cap

1. Khi Kimberly-Clark dat hang, ban sé nhan dwoc thdng bao qua email tir Coupa.
Théng bao nay chira théng tin chi tiet vé don dat hang.

&5 Kimberly-Clark
pediede,

Kimberly-Clark Corp Purchase Order #E000002024?

Date

PO Total
Shipping Terms
Payment Terms

Contact

Order Summary

11/10/23
466,000.00 EUR
FOB~Free on Board
1020~1% 20 days

Suman Pandit
suman.pandit@kcc.com

3
Manage Order Create Invoice

N\ N
v/ >/

2. M6 email va xem lai chi tiét PO. Dam béo rang n6 phu hop véi hoa don ban mudn
tao trong hé thong ERP clia minh.

3. Nhép vao nut "Tao héa don" trong théng bao qua email. Ban sé duoc nhéc chon chi

tiét lap

héa don gidng nhw Céng théng tin nha cung c&p Coupa

4. Sau khi tao hoa don, hay xem lai cac muc nhap ban da thuc hién. Néu moi thir Géu
chinh xac, hay nhap vao "Guri".

5. Man hinh Téng quan vé héa don xuét hién giéng nhi Cong thong tin nha cung
cap Coupa

Lwu y: Viéc tao Ghi cht Tin dung KHONG dwoc SAN hd tro va ban sé can dang nhap
@ Cdng théng tin nha cung c&p Coupa (Tham khao trang 50 - Cach tao ghi chi tin dung trong

CSP)

Lwu y: Mat khdu diing mét lan (OTP) ma ban sé can cung cép khi lam viéc véi SAN.
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Cach diéu hwéng va st dung CSP € Kimberly-Clark

Cach xem va tim kiém héa don trong CSP

1. T& Man hinh chinh CSP, chon tab Héa don.

supplier portal JOHN

Profile  Orders  Service/Time Sheets  ASN Invoices  Catalogs Payments  Business Performance

Invoices Lines Payment Receipts
2. Chidinh Ché d6 xem d& thu hep hoa don duwoc hién thi trong bang Héa don.
3. Nhép vao Sé hoa don d& xem chi tiét ctia hda don.

Invoices

Instructions From Customer

{Example text - this is set on your Cempany Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Create Invoices @

Create Credit Note

Create Invoice from PO
Export o - view
All

Invoice # Created Date Status PO # Total Abandoned as
Approved

Credit Notes

SIT1.11v2  02/02/23 Pending Approval €000000243  10.00 USD Disputed

Disputes with a supplier response
INV SIT 111 02/02/23 Approved C000000243 100.00 USD Disputes without supplier responsg
Draft

SIT1.11 02/01/23 Approved C000000243 10.00 USD Overdue invoices

Payment Information

Perpage 15 | 45 | 90 Pending Approval

Processing

Unpaid invoices

Voided

Create View

R /09/23 Approved C000000315 100.00 USD

4. Man hinh Tédng quan vé héa don xuét hién cung cp cho ban nhirng diéu sau:
a. Thong tin chung vé héa don
b. Héa don dén &; Glri hang dén thong tin
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Cach dieu hwéng va sir dung CSP

Invoice #SIT 1.11v3

Invoice Date 02/09/23

Payment Term G090

Delivery Date 02/09/23

Status

ng Term [

Supplie
ppli

Attachments

Supplier

Invoice From

Remit To

Ship From

Test Supplier ~ NAM

Test Supplier ~ NAM
1234 Invoice Drive
Chicago, IL, 606061

Test Supplier ~ NAM
1234 Invoice Drive
Chicago, IL, 606061

Test Supplier ~ NAM
1234 Invoice Driva
Chicago, IL, 606061

5. Théng tin hda don bd sung bao gém:

a. Thong tin thué nha cung cap

b. Thdéng tin dong PO

Supplier

Bill

Ship To Address

Tax Number
Customer

| To Address 3

VAT ID

999999991

Buyer Tax ID 123456789
Exchange Rate None
Order Reference e
Number
Transaction UUID e
Type of Receipt and e
Payment Method
Lines
Line Description Supplier Part Number UOM Net Weight Price/Weight Quantity Price Total PO Line Review reason  Service/Time Sheet Line
SIT EA 0.00 0 C000000243-1 e
UNSPSC e
Withholding Tax e
Taxable Yes
NCM Code &
Taxes
Tax Description Tax Rate Tax Amount Tax Reference

€ Kimberly-Clark

Quay tré lai Muc luc

Ban quyén © 202 3

Kimberly-Clark Worldwide, Inc. da dang ky Ban quyén

Page 46 of 57



Céch diéu huwéng va sir dung CSP € Kimberly-Clark

Cach theo doi trang thai caa héa don trong CSP

Ban c6 thé theo dbi trang thai hda don cdia minh trong CSP sau khi gui.
1. T man hinh chinh CSP, nhap vao tab Héa don.

Home  Profile  Orders  Service/Time Sheets ~ASN | Invoices Catalogs  Business Performance  Sourcing  Add-ons  Setup

2. Xac minh trang thai ctia héa don trong c6t Trang thai. Trang thai cia héa don la:
*  DPwoc phé duyét: hoa don dwgc phé duyét

* Tranh chép:,héa dorj ma ban hoac khg’lch hang cda ban da d,e'mh dau 1a
tranh chap dé cho biét sy khac biét. Neu hoa don bj tranh chap, CSP sé
gti cho ban théng bao qua email (xem bén dwoi).

{,3coupa
New Comment on Invoice for Kimberly-Clark
CPI User at Kimberly-Clark added a new comment to Invoice #12P_18.01_MP on 06/01/23 at
M

‘Possible Duplicate”

tails or respond by clicking below

View Invoice Respond

* Ban nhap: hoa don da dwoc tao nhwng chwa dwgc glri cho khach hang
cla ban

* Pang ch& phé duyét: hdéa don chwa dwgc khach hang cltia ban phé
duyét; tuy thudc vao qua trinh xtr ly xac thwc trong SAP. Sau khi xac
thwe, trang thai hda don sé thay ddi thanh Pa phé duyét.

* V6 hiéu: hoa don bj khach hang tw chdi hodc dao ngwoc

3. Kiém tra cot Ly do tranh chap dé biét y kién tir K-C vé trang thai ctia héa don.

ot

gn c

Create Invoice from PO Creats Credit Note
2 viw )
%  Crested Dffe Stk (1] Dispute Reason Act
224 wed
1824 ted Dispued by K-C Accounts Payable Team
124 | Disputed Dispued by K-C Acc ble Team =
24
24 342 Mo
UR
N o224 Disputad 17051 121000 Yes Tax rate missing or mcorrect. Invoice pays on =
£ hokt, SUPPLIER ACTION NEEDED: Credi Note fo
b submitted fo KC.
12 P 080 M
1 Appioved 6300 N
”
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Céch diéu huwéng va sir dung CSP € Kimberly-Clark

4. Dé Giai quyét hoa don, hay nhap vao biéu twong Giai quyét trong cot Hanh déng.
Al v I Search yo) I
ments Dispute Reason 4 Actions
Please check comments for dispute E
reason.

70

5. Nhép vao S6 hoa don dwere lién két lien két voi Trang thai tranh chép dé kiém tra
nhan xét lién quan dén ly do tranh chap.

submitted fo Kimberly-Clark and its subsidiaries

Create Credit Note

eated Date  Status Unanswered Comments Dispute Reason Actions
2103/ Disputed S| Please check comments for dispute =

— e - ! e -
Basor

02/03723 Draft 793 1,000.00 USD  No 70

6. Nhép vao mili tén tha xuéng dé xem nhan xét tr K-C va xac dinh giai phap cho
(cac) tranh chap dé lwu y va cac tuy chon giai quyét c6 thé khac nhau bang cach lap
héa don mau ban dang st dung.

e Vb6 hiéu: Néu héa don nay dwoc phat hanh trung 13p ho&c da dwoc thanh
toan, ban c6 thé V6 hiéu hoéa héa don nay tir day.

 Hoa don ding: Néu hoa don tranh chap c6 mét sb chi tiét khong chinh xac,
vui long chon tly chon nay dé cho phép chinh sira héa don tai cho.

e Huy héa don: Néu héa don nay dwoc phat hanh trung 18p hodc néu ban yéu
cu slra dbi thong tin khdng phai gia hoac sb lwong trén héa don nay, vui
Iong hiy héa don béng cach chon tiy chon nay. Coupa sé hudng dan ban
théng qua ghi chd tin dung hly va tao héa don thay thé.

¢ Diéu chinh: Néu ban can 4n dinh gia va/hoac sb lugng trén héa don nay, vui
Iong chon tuy chon nay. Ban sé dwoc yéu cau chon loai digu chinh han mrc
tin dung dé biéu thi néu ban dang c6 gang phat hanh tin dung dé giam sb
Iwong, gidm gia hodc phat hanh tin dung dwa trén sé tién.

Invoice #INV_FUT_MSL.v1

Void

Correct Invoice
1 the disput

Ban quyén © 202 3  Kimberly-Clark Worldwide, Inc. da dang ky Ban quyén Page 48 of 57
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Eb Lwu y: KHONG sira hodc hiy héa don, néu héa don bj tranh chap do kich thuéc tép dinh
kem hoac nhiéu dong doi véi héa don dich vu. Vui long gvi héa don mai thay thé

Lwu y: D6i voi cac yéu cau giri héa don va ghi chi tin dung cu thé ciia Chau Au,
Eb Trung Bong va Chau Phi, vui long truy cap lién két sau: Yéu cau lap héa don EMEA

Lwu y: Dé biét cac yéu cau giri héa don va ghi chi tin dung cu thé ctia APAC, vui
long truy cap lién két sau: Yéu cau lap héa don APAC

Quay tré lai Muc luc
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Cach diéu hwéng va st dung CSP € Kimberly-Clark

Cach tao ghi chu tin dung trong CSP tir h6a don

1. T& man hinh chinh CSP, nhap vao tab Héa don.
2. Nhép vao nut Tao ghi chu tin dung.
Home  Profile  Orders  Service/Time Sheets ASN  Invoices 1 ogs  BusinessPerformance  Sourcing  Add-ons  Setup

Payr pls

Select Customer Kimberly-Clark
Invoices

Instructions From Customer

This page displays all Invaices submitied to Kimberly-Clark and its subsidiaries

Create Invo o
Create Invoice from PO Create Credit Note

3. Nhap vao nt radio Giai quyét van d& cho s héa don.

2

Chon sb hoa don thich hop tir danh sach tha xudng. Hinh dnh duéi day duoc chup
béng di¥ liéu thir nghiém (dan dung). Xin lwu y réng trong khi hinh dnh dudi day
khéng chi ra mét s6, mét héa don thuc suw sé c6 sb héa don duoc liét ké. Néu sé hoéa
don thich hop khéng duwoc liét ké ter lwra chon, hdy tham khdo trang 52 Cach tao ghi
ch tin dung trong CSP ttr don dat hang.

Eb Lwu y: Cach tét nhat 1a hdy nhé ndm bét s6 héa don vi sb héa don sé dwoc nhap sau
trong quy trinh nay.

5. Nhap vao nut Tiép tuc.

Credit Note X

If you are issuing a credit note in regards to a problem with an invoice or goods shipped,
please include the invoice number. If you are issuing a credit note purely to offer a credit to
your customer please select other.

Reast% Resolve issue for invoice number " Demo Invoice ~ |
Other (e.g. rebate)
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€ Kimberly-Clark

Céch diéu huwéng va sir dung CSP

6. Chon Iya chon thich hgp ttr cac tuy chon nut radio sau:
e Huy hoan toan héa don bang ghi cha tin dung
Piéu chinh héa don bing ghi chu tin dung

7. Nhanvao nut Tao.

Credit Note

How do you want to correct invoice "Demo Invoice

h a credit note o
0

Completely cancel the invo

@ Adjust invoice with a credit

Lwu y: Nhiéu treéng ghi ch tin dung da dwoc dién s&n di liéu tir don d&t hang.

8. Nhap sé héa don vao trwdng Ghi cha tin dung #.

Create Credit Note
cradit will fully cancel the invoice's impact to the transaction

te apphes to invoice

72 Accelerate Payment

Test Supplier In

Vi long tiép tuc dén trang tiép theo.
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€ Kimberly-Clark

9. Nhép vao miii tén xuéng dé cudn dén Tong &; Thué va ap dung bét ky chi phi cap
tiéu de nao khac lién quan dén PO (vi du: phi van chuyén va/hoéc thué xt ly hodc
bat ky khoan phi linh tinh nao khac).

10. Nh&p vao nut Tinh toan dé xac minh tdng sé cho ghi chu tin dung.

11. Nhap vao nut Giri d& giri ghi chu tin dung.

Totals & Taxes o

Lines Net Total -500.00
Lines Tax Totals 0.00

Shipping 0.000
e - % 0.000

Tax Reference

Handling 0.000

Tax ~ % 0.000

Tax Reference

Misc 0.000
Tax ~ % 0.000

Tax Reference

Total Tax 0.00

Net Total -500.00

Total -500.00
Delete Cancel Save as Draft $ Calculate I EE‘i

12. Nhé&p vao Gui ghi chi tin dung trong cira sb xac nhan.

Are You Ready to Send? X

You're about to send an credit note to Kimberly-Clark for a total amount of -500.00. Once sent.
you'll have to contact your customer directly to make changes to the credit note.

12
Continue Editing

13.Man hinh Ghi chu tin dung xuét hién dé thong bao cho ban rang tin dung chwa
dwoc ap dung va sé hly hoan toan héa don khi dwgc chap thuan.

View Credit Note #Demo credit note s

I This credit note applies to invoice Demo Invoice. When approved, the credit will fully cancel the invoice's impact to the trahsactm@

Bill To & Ship To

> General Info
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Cach diéu hwéng va st dung CSP € Kimberly-Clark

Cach tao ghi chu tin dung trong CSP tlr don dat hang

1. T& man hinh chinh CSP, nhap vao tab Pon hang.
2. Nhép vao biéu tweng Red Coins.

£,2Coupa supy t ALSIM~  NOTIFICATIONS @)
A nvices| @EEEP [Profile  Setup  Service/Time Sheets  ASN  Sourcing  Forecasts  Catalogs  Add-ons  More

Order Lines Returns Order Changes Order Line Changes Order Confirmations Order Confirmation Lines More...

Select Customer Kimberty.Clark - MEDINA FERRETERIAS §
Purchase Orders
Instructions From Customer
ase Order instru the hyperlink includ e SupplierLink site for further information or training needs.

m receipt of t ind send your Pu;

er Portal. Please

N EVE Open Orde v.‘\u‘

ve" the PO ance you acknowledge it

Export to

PONumber  OrderDate  Status  Acknowledged At Items Unanswered Comments Total Actions
I 190 04119124 Jssued No

Issued No =

04119124 Issued No Se

Issued No i

Issued 000 Each (All) of Test0201 No =

1,000 Each (All) of Test0202

3. Nhap sb Ghichi tin dung vao trwdng Ghi chi tin dung #.

4. Chon ngay ghi chu tin dung. Ngay ghi cha tin dung phai trong vong 7 ngay theo
lich k& t& ngay hién tai.

5. Hoéa don gbc # va Ngay héa don gbc la thong tin bat budc va phai chinh xAc.

Create Credit Note «

General Info 9 From
I * Credit Note # ? ~ Supplier MEDINAFERRETERIAS S DE RLDE CV
0‘ Credit Note Date | 08/08/24 I:/ Supplier Tax ID |
*Payment Term G120~Net 120 * Invoice From Address lic P
Original Date of Supply | 08/08/24 [ t:zt 435

c usD United States
* currency ~

Status Draft * Remit-To Address lic p
test
Shipping Term  CFR~Costs and freight ~ test, q1435

. ~ United States
* Original Invoice #

* Original Invoice Date |_/ Beneficiary Name: |

Image Scan | Choose File | No file chosen SWIFT Code: ™EF12

* Ship From Address lic 4

=

Supplier Note test
test, q1435
United States
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6. Cac trwedng S6 lweng va Gia dwoc ty dong dién tir PO va ban c6 thé cap nhat néu
dwoc yéu cau.

Lines T Line Level Taxation
Adjustment Quantity ~

Ty Descripti at uom Pric.

ype escription ¥ rice 450 00

= Test0201 -10.0 Esch(al) o~ 45.00 -

PO Line Service/Time Sheet Line Contract Supplier Part Number

Inco Terms 2 UNSPSC Withholding Tax Taxable

NetiGross Weight Commodity/lmportH SITARIC Code  Unit of Measure PO Tax Code

Vi long tiép tuc dén trang tiép theo
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7. Nhép vao miii tén xuéng dé cudn dén Tong &; Thué va ap dung bét ky chi phi cap
tiéu de nao khac lién quan dén PO (vi du: phi van chuyén va/hoéc thué xt ly hodc
bat ky khoan phi linh tinh nao khac).

Nhép vao nut Tinh toan dé xac minh tdng sb cho ghi chu tin dung.
Nhép vao nGt G & gvi ghi chu tin dung.

Totals & Taxes a

Lines Net Total -450.00

Shipping

ax . R

3 Tax Reference

Handling
Tax % [

9 Tax Reference

G Tax Reference

Tax S 1{-US-5

Total Tax -22.50

Net Total -450.00

Total -472.50

8
Delete Cancel Save as Draft

Quay tré lai Muc luc
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Cach diéu hwéng va st dung CSP € Kimberly-Clark

Cach xem chi tiét xac nhan thanh toan trong CSP

1. T& man hinh chinh CSP, nhap vao tab Héa don.
2. Chon Ché dd xem tr danh sach tha xuéng dé loc hoa don hién thj trong bang.
a. Ché dd xem xac nhan thanh toan bao gém:
e Héa don qua han
¢ Héa don da thanh toan
e Thdong tin thanh toan

e Héa don chwa thanh toan

1
Home Profle Orders Service/TimeSheets ASN | Invokes  camalogs  BusinessPerformance  Sourang  Add-ons  Sewp

Select Customes Kimberly-Clark

Invoices

Instructions From Customer

This page Gsplays ail invoices submitted to Kimberly-Clark and its sub:

reate Invoice

Create Invoice from PO Create Credit Note

X)

Psid DocumentType  Invoice®  Original Invoice Number Psyment Information |

reated Date Payment Term Status |
Yes Invoice

221122 GO60-Net 60  Approved

Yos Invoice

1149437 4

r USD

GOGO~Net60  Approved

nt# 2001149437
on 12119122 for -USD
20000
Yes Invoice Payme:

2/16822 GG0~Net60  Approved

3. Nhan vao Xuat sang néu ban mudn xuét tép Excel, CSV hodc .ZIP cho ché do xem
da chon.

4. Chon loai tép.
Invoices
Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries

Create Invoices @

Create Invoice from PO Create Credit Note

Exportto ~ Al v l Search ,Dl

CSV plain (current columns) Status PO# Total Unanswered Comments Dispute Reason Actions
I CSV for Excel (current columns) £000000804 500.00 USD No )
Excel (current columns) i

000000595 -500.00 USD Yes Please check comments for dispute =
reason

Legal Invoice (zip)
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5. Thong bao xuét hién rdng Dir liéu ban yéu ciu sé dwoc giri qua email cho ban.

Invoices

5 The data you requested will be emailed to you shortly. x

Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries
Cregte Invoices

Create Invoice from PO Create Credit Note

Xin Iy y réng Ngay thanh toén duoc hién thj trong CSP c6 thé bjléch ~ 2 - 5 ngay
lam viéc. Khodn thanh toan ciia ban khéng bj dnh huéng béi diéu nay. Néu ban yéu
cdu ngay chinh xac, didu nay cé thé dat duroc théng qua viéc cung cép sé héa don
cho Chatbot cda chiing tdi, Procuree (trong lién két nay, ban c6 thé tim thdy
Procuree & géc dwéi cung bén phai).

Quay tré lai Muc luc

Tai nguyén b6 sung

Céch tham gia vd&i tu céch 13 nha cung cdp mdi cho nha cung cdp - Thé tham chiéu nhanh
Céch yéu cau thay ddi thi tu trong CSP - Hoc kich thudc cin

Céach thiét 1ap phap nhan trong CSP - Hoc kich thudc cén

Céch tao héa don trong CSP - Hoc kich thudc can

Céch tao ghi chu tin dung trong CSP - Hoc kich thudc cin

Céch gtti xac nhan nha cung cap trong CSP - Hoc kich thudc can

Céch xem va tim kiém héa don trong CSP - Hoc kich thuéc cén

Cach xem va tim kiém don dit hang trong CSP - Hoc kich thudc cén

e Cach phan hoi véi biéu mau bén ngoai clia nha cung cap - Hoc kich thuwdc cén
e Cach hoan thanh va dy quyén DDQ (DPanh gid) - Hoc tap kich thudc can

e Cach rng phé v&i céc hanh d6ng rui ro - Bite Size Learning
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https://www.kimberly-clark.com/-/media/kimberly/pdf/coupa-training-pdf-file-for-en-us/stpqrchow-to-onboard-as-a-new-supplier-for-supplierscoupaglobalen.pdf?la=en-us
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-request-change-order-on-po-in-csp_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-setup-a-legal-entity-in-csp_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/how-to-create-invoices-in-csp_global_en-1.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/how-to-create-credit-note_global_en-1.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/how-to-create-credit-note_global_en-1.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/how-to-create-credit-note_global_en-1.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-submit-vendor-acknowledgment-of-po_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-view-and-search-invoices-in-csp_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-view-and-search-invoices-in-csp_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-view-and-search-invoices-in-csp_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-view-and-search-po-in-csp_coupa_na_en_new.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-respond-to-the-supplier-external-form_coupa_na_en.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-complete-and-delegate-a-ddq-assessment_coupa_na_en.mp4
https://www.kimberly-clark.com/-/media/kimberly/videos/company/coupa-training-materials/stp_bsl_how-to-respond-to-risk-actions_coupa_na_en.mp4

