Céch quan ly danh muc dwoc lwu tri béi nha cung cép trong Cu € Kimberly-Clark

€3 Kimberly-Clark Cung cép néng lweng cho twong lai

Cach quan ly danh muc dwoc luu
trlr b&i nha cung Cap trong Cong
thdng tin nha cung cap Coupa

Dé c6 trédi nghiém hoc tap tét nhat, vui long nhédp vao Chinh sdra va chon Mé trong May
tinh dé ban dé xem tai liéu nay trong ung dung Microsoft Word trén may tinh dé ban cia
ban. Xem tai liéu nay trong SharePoint hodc trong trinh duyét cé thé 1am sai léch vj tri cia
hinh anh va véan ban.
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Céch quan ly danh muc dwoc lwu tri béi nha cung cép trong Cu € Kimberly-Clark

Biéu twong nay dwoc sir dung dé goi ra thong tin quan trong lién quan dén
mét bwéc cu thé trong QRC nay.

Muc dich

Thé tham chiéu nhanh (QRC) nay giai thich quy trinh quan ly danh muc trong Céng thang tin
nha cung cap Coupa (CSP).

e Nhiém vu 1: Cach xac minh thiét lap danh muc

e Nhiém vu 2: Cach cap nhat danh muc dwoc lwu trir ctia nha cung cap trong CSP

Piéu khoan chinh

e n Muc da thay déi (n Khéng thay déi) la tdng sé muc da thay dbi va khong thay ddi
trong danh muc.

e Tang gia la tbng s6 mat hang trong danh muc ting gia. Cac mét hang méi khong
xuat hién trong sé lwong nay.

e Giamgiala téng,sé mat hang trong danh muc giam gia. Cac mat hang méi khéng
xuat hién trong so lvgng nay.

e Cac trwong khac dwoc cap nhat 1a tong s6 mat hang d& dwoc stra dbi theo cach
khac voi thay doi gia.

e Mat hang méi la téng s6 mat hang mai dwoc dwa vao danh muc ké tir 1an tai 1én
hoac tao mat hang méi cudi cung.

e Cac mat hang da hay kich hoat Ia tdng sb mat hang khéng con cé sén trong danh
muc hoac tim kiem trong Coupa.

Théng tin tién quyét dé thiét 1ap danh muc

Tét ca cac Danh muyc do Nha cung cép luu trir véi Kimberly-Clark (K-C) ban dau sé dwoc
nhom K-C tai dé dam bao cac trwong bat buéc K-C dwoc dién dung vao hé so mat hang.
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Céch quan ly danh muc dwoc lwu trir b&i nha cung cép trong C4i € Kimberly-Clark

Ngoai ra, diéu nay sé dam bao ap dung chinh xac cac thong s6 k¥ thuat hop ddng cda ban,
bao gbm gla theo cap ho&c dya trén thuc vat (neu c6), moi Sé vat liéu SAP hién hanh, kiém
soat truy cap danh muc cho cac nhém ndi dung va théng tin quan trong khac cho (cac) ban
ghi mat hang danh muc cta ban trong K-C Coupa. Sau khi dwoc tai va xuat ban béi K-C,
ban sé c6 thé quan ly cac danh muc trong Céng théng tin nha cung cap coupa.
Duai day la cac chi tiét bd sung xung quanh cac yéu cau cta K-C:

e K-C yéu cau tat ca cac danh muc phai cé hop déng duoc giao cho ho.

e K-Cyéu cé,u cac danh muc riéng biét dwoc duy tri dé dinh gia dwa trén thyc vat va
theo cap dé cho phép cac ban ghi hgp dong phu hgp véi mé hinh dinh gia dwoc chi
dinh cua chung.

e K-C yéu ciu tat ca cac mat hang phai cé hang héa K-C twong trng dwoc gan cho
chung.

Cach xac minh thiét l1ap danh muc

DPé xac minh rang (cac) danh muc cda ban da dwoc tai, hay thwc hién cac bwéc sau:
1. T Trang chi CSP cua ban, nhap vao tab Danh muc trong thanh menu.

JOHN

Z,zcoupa supplier portal

1
Home  Profile  Orders  Service/Time Sheets  ASN  Invoices  Catalogs Business Performance  Sourcing

2. Nhép vao danh sach tha xuédng Chon khach hang va chon Kimberly-Clark.

3. Nhép vao danh sach tha xubng Xem va chon Bwec chap nhan (ché do xem danh
sach cla ban sé dien tat ca cac danh muc da dwoc K-C chap nhan).

Select Customer I Kimberly-Clark 9
onfigure PUnchous

Advanced I Search ,Dl

Catalogs

Catalog Name Created Date ~ Submitted Date Start Date Expiration Dj

jcii-d Comments Error  Actions

Awaiting Approval
Draft
Rejected
Create View

I No rows

Perpage 15 | 45 | 90

Lwu y: Néu ban khong thay bat ky danh muc hodc danh muc cu thé nao ma ban_
dang co gang xac dinh, hay lién hé voi dau moi lién hé K-C (POC) cua ban de biet
thong tin lién quan deén viéc thiét 1ap danh muc.

4. Dé xem lai chi tiét danh muc hién c6, hdy nhap vao Tén danh muc siéu lién két
mau xanh lam dé mé danh muc.
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Céch quan ly danh muc dwoc lwu trir b&i nha cung cép trong Coa € Kimberly-Clark

Select Customer

Catalogs

Catalog Name Created Date ~ Submitted Date Start Date  Expiration Date Status
4
Test Catalog Name 06/29/23 None 06/01/23 10/31/23 Draft

Cach cap nhat danh muc dworc Iwu triv b&i nha cung cap trong CSP

Vui l6ng lam theo cac buéc dwoce néu dusi day dé thuwe hién tac vu.

1. T Trang chi CSP cua ban, nhap vao tab Danh muc trong thanh menu.

- . JOHN
z,coupa supplier portal

1
Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Business Performance Sourcing

2. Nhép vao danh sach tha xuéng Chon khach hang va chon Kimberly-Clark.
3. Chon Tao.

Profile  Orders  Service/Time Sheets ~ ASN Invoices = Catalogs  Business Performance  Sourcing  Add-ons  Setup

I Select Customer Kimberly-Clark .

Configure Punchout

Catalogs
Create Exportto -~ All ~ l Advanced I Search ,Dl

Lwu y: Ban sé& can lién hé véi dau méi lién hé K-C (POC) clia minh dé biét
théng tin lién quan dén:
* Hop déng
Eb * Tén danh muc
+ S6 mét hang
* Tén mat hang
+ Loaitién té

4. Chinh slra théng tin trong céc trwéng sau (néu co):
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Céch quan ly danh muc dwoc lwu trir b&i nha cung cép trong Coa

€ Kimberly-Clark

e Tén danh muc (b4t budc * - tuan theo quy wéc dat tén danh muc hién co
dwoc cung cap cho ban tir K-C)

e Ngay bat dau (néu co, hay thém ngay khi gia danh muc cap nhat cia ban cé

hiéu lwc)
« Ngay hét han (néu co, hay thém ngay khi gia danh muc cép nhat cta ban
héet han)
Catalog 5 i

Customer Kimberly-Clark a

* Catalog Name | Create Test Name Catalog
Status Draft

StartDate | 02/01/23 [5) ate whe es become effective
Expiration Date | 01/31/24 |:| ate whe es become expire

Currency |USD w

Lwuy: Bansé can gilr va duy tri cac danh muc riéng cho cac méat hang dwoc chi
dinh cho cau trac dinh gia dwa trén thyc vat va/hoac theo bac.

5. Cudn bén dwdi phan Muc da thay déi / Khong thay dbi (bang diéu khién).
6. Trong phan Cac muc dwoc bao gom trong danh muc, bAm vao nut Tai tir tép

1 Item Changed ( 0 unchangec

~

0

Price Increase

/7

»

0
Other Fields Updated

Iltems Included in Catalog 6

Load from file Exportto -

b

0

Price Decrease

i

1

New Items

Q

0

Rejected ltems

0

Deactivated Items

Save

Submit for Approval

View R

~ l Advanced I Search

g |

Name

Part Number

Status Change

Price

Price Change Currency

Other Fields Changed

Reject Reason

Actions
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Céch quan ly danh muc dwoc lwu tri béi nha cung cép trong Cu € Kimberly-Clark

7. Nhéan vao Xuat sang va chon loai t&p mong muén ctia ban (CSV Plain hodc CSV
cho Excel).

Bulk Load Item Updates for
Catalog 19

Follow these steps to upload items

1. Download the C§ the current list (Based on the CSV File Field Separator in your Language and Region settings.)

Download ~ of | Export To ~

_ CSV plain (current list) . .
2. Fill in or update ti lescription of the required and optional fields in the template.
CSV for Excel (current list)
» Fields marked wit

» Each row uploaded will create a new item.
= Click Start Upload and the system will attempt to load the first 6 rows from your file and show the results.

3. Load the updated file
‘ Choose File | No file chosen
Note: If you are loading csv files with non-English characters, please consult the following help note.
Start Upload

8. Tép danh muc hién co sé tai xudng. Cap nhat moi muc hodc thudc tinh mat hang can
thiét trong cac cot hién c6. Pam bao hoan thanh cac trwong bat budc sau:

e Sé linh kién cta nha cung cap (nhap sb bd phan tir hé thdng cla ban)

e Tén bo phan (quy wéc dat tén mat hang phai khép véi muc chinh Coupa)
e Mo ta (md td mat hang phai khép véi vat phdm chinh ctia Coupa)

e Gia

e Tiénté

e Ma don vi do lwong (UoM) (tham khao muc chinh)

e Hoat dong [yes or no] - cho biét mat hang c6 phai la muc danh muc dang
hoat dong hay khéng

1 |Supplier Part Mum™*  Supplier Aux Part Mum Mame™ Description™ Price™ Currency® UOM code*® active®
Description

I somsssbes sssssssss Test product name  of product $0.00 USD H#i Yes
Description

5 =ssssshss sssssssss Test product name of product 50.00 USD Hi# Yes
Description

4 sEmmmmhns Ssssssssn Test product name  of product $0.00 USD H#i Yes
Description

5 somsosbes sssssssss Test product name  of product $0.00 USD H#i Yes
Description

s sosssssss Test product name  of product 50,00 USD Hi Yes
Description

T |sEEEEEE soEEbEssn Test product name  of product $0.00 USD 88 Yes

Cha thich: Khong thay d6i tén tiéu dé cot trong tép . Tép CSV. Vui long cung cap
théng tin trong cac tiéu de cét khac neu cé.
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Céch quan ly danh muc dwoc lwu tri béi nha cung cép trong Cu € Kimberly-Clark

9. Sau khi hoan tat chinh stra, hay lwu tép CSV véi quy wéc dat tén hién cé va quay lai
tai 1én hang loat trong CSP.

10. Chon Chon tép va chon tép CSV da cap nhat.
11. Nhap vao nut Bat dau tai lén.

Bulk Load Item Updates for INC Catalog 11

Follow these steps to upload items

1. Download the CSV IEI‘ﬂp\BIE ar EXpOI‘t the current list {EBSEG on the CSV File Field Separator in your Language and Region settings ]
Download ~ or ExportTo -

2_Fill in or update the CSV file. Click here for a description of the required and optional fields in the template
» Fields marked with a ™" are mandatory.
» Each row uploaded will create a new item.

» Click Start Uplead and the s@will attempt to load the first 6 rows from your file and show the results

3. Load the updated file

Choase File | No file chosen

D TR0 e Toaamy tov mes with non-English characters, please consult the following help note ﬁ

10. Xac minh di¥ liéu tir t&p cta ban. Sau khi hoan tat, hdy nhip vao Két thuc tai lén
cai nut.

e Nhép vao Huay néu ban can sira div liéu trong tép . CSV, sau dé tai lén lai.

Verify Data

The first rows of your upload have been loaded. All changes or additions are highlighted in
After reviewing the results, click Finish Upload to continue the upload or Cancel to stop the uplead and discard any changes.

The CSV Field Separator is the Comma (,) character. You can change it in the Language and Region Settings.
i Finish Upload Cancel

Néu co 16i v&i bat ky dir liéu nao ban da nhap, ban sé& nhan dugc théng bao Mau tao I6i.
11. CSP xac dinh sb 16i va vj tri 16i trén tép cho tat ca cac 16i can stra.
12. Nhé&p vao nuat Quay lai va tai tép l1én.

Error Generating Sample

The system found 2 errors in lines when attempting to load the sample rows.

Record Field Your Value Error
Row 1: ## Row corrupt or invalid.
Row 2: 1111 active active is a reguired field.

Back i

Tai 1&n lai t&p cho dén khi ban nhan dwoc xac nhan tai 1én thanh cong.
13. Théng béo Tai lIén hoan tat thanh céng sé xuét hién.
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Céch quan ly danh muc dwoc lwu trir b&i nha cung cép trong Coa € Kimberly-Clark

14. Nhan vao Lam xong cai nut.

Upload completed successfully?

Upload completed successiully. 0 rows processed, creating 0 new rows and updating 0 rows.
Done

15. Ban sé& dugc chuyén hwong trd lai man hinh bang diéu khién Muc da thay déi /
Khong thay déi (bang diéu khién s& phan anh moi thay déi hién hanh duoc thuc
hién).

16. Nhan vao Tiét kiém dé lwu cac thay dbi.

17.Nhép vao nut Glri dé phé duyét dé gtvi noi dung chinh stra danh muc ctia ban dé
phé duyét.

1 Item Changed ( 0 unchangec IE

Ve A" ®

0 0 0
Price Increase Price Decrease Rejected ltems
4 @ =
0 1 0
Other Fields Updated New ltems Deactivated ltems
16 17
Save ‘Submit for Approval

Items Included in Catalog

Name Part Number Status Change Price Price Change Currency  Other Fields Changed Reject Reason Actions

ITeat ltem3  D3335 New 10.00 usD 70
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Céch quan ly danh muc dwoc lwu trir b&i nha cung cép trong Coa € Kimberly-Clark

18. Danh muc da dwgec cap nhat thanh céng va théng bao phé duyét dang ch&
xuat hién.

Catalogs
18
Catalog was successfully updated and awaiting approval. X

m Exportto ~ View ~ Advanced Search ,D

Catalog Name Created Date ¥ Submitted Date Start Date Expiration Date Status Unanswered Comments Errer Actions
Create Test Name Catalog 01/25/23 01/25/23 02/01/23 01/31/24 Pending No
Approval
01/25/23 None 01/31/23  01/31/24 Draft No
01/25/23 MNone 02/01/23 12/31/23 Draft No
01/24/23 None None None Drait No .

lién hé v&i dadu méi lien hé cla ban tai K-C dé biét thong tin lién quan dén theo dai / trang

Eb Lwu y: Ban sé nhan dwoc mdt email théng bao cho ban vé trang thai phé duyét. Vui long
thai.

Tai nguyén bé sung

e Céch didu hudng C8ng thdng tin nha cung cip Coupa - Thé tham chiéu nhanh
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https://kimberlyclark.sharepoint.com/:w:/r/sites/i797/Learning%20Document%20Library/STP_QRC_How%20to%20Navigate%20and%20Use%20Coupa%20Supplier%20Portal_Coupa_Global_EN.docx?d=w61ae48a68f5747acbcfad9b988e40b1e&csf=1&web=1&e=10F3wZ
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