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Bulk Load Item Updates for
Catalog 19

Follow these steps to upload items
1. Download the C: e

:
Download - o

. CSV plain (current list) - . ) X .
2. Fill in or update ti lescription of the required and optional fields in the template.
. 3 CS8V for Excel (current list)
» Fields marked wit
+ Each row uploaded will create a new item.
» Click Start Upload and the system will attempt to load the first 6 rows from your file and show the results.

7 the current list (Based on the CSV File Field Separator in your Language and Region settings.)

w

Load the updated file
‘ Choose File | No file chosen

Note: If you are loading csv files with non-English characters, please consult the following help note.

Start Upload

o
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1 |Supplier Part Mum™®  Supplier Aux Part Mum Mame™® Description®™ Price® Currency® UOM code*® active™
Description

I somssshis sssssssss Test product name of product $0.00 USD H#i Yes
Description

5 =smEsnEEs Ssssssssn Test product name  of product $0.00 USD H#i Yes
Description

4 sEmmmmees sssssssss Test product name  of product $0.00 USD H#i Yes
Description

5 somsonbbs sssssssss Test product name of product 50.00 USD Hi# Yes
Description

0 SEEHSSEES Ssssssssn Test product name  of product $0.00 USD H#i Yes
Description

T £osssnbRs sssssssss Test product name  of product $0.00 USD Hi Yes

Eb winena: nywed Wiswledwinasneaudlulid s CSV lusaszydayslusiuiivasnsduiaug
AAUAMULANN LT

@
&

i, wasnutluaSaudy Wouinlng CSV @T’Jmmmmumim%aﬁﬁag usznavlUfinm sy Inaasrwanannansly CSP

Fu. den denlds uszdon CSV fisuiaa

aans © 202 3 Kimberly-Clark Worldwide, Inc. sswasani  Page 6 of 9




SEsanmudamaenilzaslasswnanuieailunaivia Coupa Suppler (CSP) € Kimberly-Clark

a & a_ a o
auoa. AN Basdlnan

Bulk Load Item Updates for INC Catalog 11

Follow these steps to upload items

1. Download the CSV template, or export the current list (Based on the CSV File Field Separator in your Language and Region settings.)
Download ~ or ExportTo -~

2_Fill in or update the CSV file. Click here for a description of the required and optional fields in the template
= Fields marked with a ™" are mandatory.
= Each row uploaded will create a new item.
» Click Start Upload and the s 0 will attempt to load the first 6 rows from your file and show the results

3. Load the updated file

Choose File | No file chosen

with non-English characters, please consult the following help note.

= o ¢ A = 299 a 4 & a 9 ’
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e aan snian winqmassnsunladeyaln s CSV uarsulnandnase

Verify Data

The first rows of your upload have been loaded. All changes or additions are highlighted in
After reviewing the results, click Finish Upload to continue the upload or Cancel to stop the upload and discard any changes.
The CSV Field Separator is the Comma (,) character. You can change it in the Language and Region Settings.

Finish Upload Cancel
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Error Generating Sample

The system found 2 errors in lines when attempting to load the sample rows.

Record Field Your Value Error

Row 1: ## None Row corrupt or invalid.
Row 2: 1111 active

active is a required field.

Back

dulnaa lnddnassaunigmazlaiumsbuduinsinandiie

a v A o < < &
auan. MILILaah aﬂTwammaaugim a:ﬂi’mg’uu
a d  a & A
aua. aanUd LN

]

aans © 202 3 Kimberly-Clark Worldwide, Inc. sswasani  Page 7 of 9




FEsanmudamaanilzadlasswnanoieailunaivia Coupa Suppler (CSP) € Kimberly-Clark

Upload completed successfully

Upload completed successfully. 0 rows processed, creating 0 new rows and updating 0 rows.

Done
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Catalogs

18

Catalog was successfully updated and awaiting approval.
m m View [EU ~ Advanced Search L

Catalog Name Created Date ¥ Submitted Date Start Date Expiration Date Status Unanswered Comments Error Actions
Create Test Name Catalog 01/25/23 01/25/23 02/01/23 01/31/24 Pending No
Approval
01/25/23 None 01/31/23  01/31/24 Drait No
01/25/23 None 02/01/23 12/31/23 Draft No
01/24/23 None None None Draft No o
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