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SelectCustomerI Kimberly-Clark 9

Advanced I Search ,Dl

Catalogs

Catalog Name Created Date ~ Submitted Date Start Date Expiration D:

YT ed Comments Error  Actions
Awaiting Approval

Draft
Perpage 15 | 45 | 90 Eféziée\dﬂew

I No rows.
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Select Customer

Catalogs

Catalog Name 4 Created Date ~ Submitted Date Start Date  Expiration Date Status

I Test Catalog Name 06/29/23 None 06/01/23 10/31/23 Draft
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Catalog 5 i

Customer Kimberly-Clark
* Catalog Name | Create Test Name Catalog

Status Draft

n

Start Date | 02/01/23 [

b

Expiration Date | 01/31/24 ()

Currency |USD w

A4 © 2023 Kimberly-Clark Worldwide, Inc. 3 2= Page 5 of 10




Coupa Suppler Portal(CSP)°ll A &3

€ Kimberly-Clark

= HEFHHGEX BSCARE) HE ordi 2 A3 gLCE

o =
= &
I
=.

ltems Included in Catalog(ZFEFE20f ZgHE &%) MM0|A Load from

0= O B -

File(@HOM 2E) HES S=LC

1 Item Changed ( 0 unchanged

M \ ®

0 0 0

Price Increase Price Decrease Rejected ltems

7/ @ 123G

0 1

Other Fields Updated New Items Deactivated Items
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Save ‘Submit for Approval

Iltems Included in Catalog

Load from file Exportto ~ ~ l Advanced l Search ‘OI

Name Part Number Status Change Price

Price Change Currency  Other Fields Changed Reject Reason Actions
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Bulk Load Iltem Updates for
Catalog 19

Follow these steps to uploagkitam

1. Download the CSV tem current list

CSV plain (current list)

(Based on the CSV File Field Separator in your Language and Region settings.)
Download ~ or

2. Fillin or update tl
« Fields marked wit
« Each row uploaded will create a new item.
« Click Start Upload and the system will attempt to load the first 6 rows from your file and show the results

) |escription of the required and optional fields in the template.
CSV for Excel (current list)

3. Load the updated file
Choose File |No file chosen

Note: If you are loading csv files with non-English characters, please consult the following help note.

Start Upload
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1 |Supplier Part Mum™®  Supplier Aux Part Mum Mame™® Description® Price® Currency® UOM code® active®
Description

I ssmmnnmEs sssssssss Test product name  of product $0.00 USD H#iH Yes
Description

e sssEEsEED Test product name  of product $0.00 USD H#i Yes
Description

4 simmmmhes sssssssss Test product name  of product 50,00 USD Hi Yes
Description

5 |HEHSHEEE soEEbEssn Test product name  of product $0.00 USD 88 Yes
Description

G BEEHSHEES sssEEsEED Test product name  of product $0.00 USD H#i Yes
Description

T somssnhis sesssssss Test product name  of product $0.00 USD Hi Yes
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Bulk Load Item Updates for INC Catalog 11

Follow these steps to upload items

1. Download the CSV template, or export the current list (Based on the CSV File Field Separator in your Language and Region settings.)
Download ~ or ExportTo ~

2_Fill in or update the CSV file. Click here for a description of the required and optional fields in the template
« Fields marked with a "*" are mandatory.
« Each row uploaded will create a new item.

« Click Start Uplead and the s p will attempt to load the first 6 rows from your file and show the results.

3. Load the updated file

Choose File | No file chosen

with non-English characters, please consult the following help note 11

Start Upload
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Verify Data

The first rows of your upload have been loaded. All changes or additions are highlighted in
After reviewing the results, click Finish Upload to continue the upload or Cancel to stop the upload and discard any changes
The CSV Field Separator is the Comma (,) character. You can change it in the Language and Region Settings.

Finish Upload Cancel
st HIO|E0f| 237} QL= A Error Generating Sample € &S 2 ElLCt,
e CsPE 80| 22% 2= 270 Oish 02 27 H=ot 27 ?|X[E
Agstuct,
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Error Generating Sample

The system found 2 errors in lines when attempting to load the sample rows.

Record Field Your Value Error
Row 1: ## one Row corrupt or invalid
Row 2: 1111 active one active is a required field.
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Upload completed successfully?

Upload completed successfully. 0 rows processed, creating 0 new rows and updating 0 rows
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Name
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Deactivated Iltems

i Save ‘Submit for Approval
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~ I Advanced I Search
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Catalogs
18

Catalog was successfully updated and awaiting approval_

Exportto - YTV Al ~ Advanced Search .D
Catalog Name Created Date ~ Submitted Date Start Date Expiration Date Status Unanswered Comments Error Actions
Create Test Name Catalog 01/25/23 01/25/23 02/01/23 01731724 Pending No 1J
Approval
01/25/23 None 01/31/23 01/31/24 Draft No
01/25/23 None 02/01/23 12131123 Draft No
01/24/23 None None None Draft No
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